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(HAPTERNE- PURPOSE ANIDNTRODUCTION

This document wasleveloped to provide general data entry guidanceusers new to the

world of the Resource Conservation and Recovery(R&Rpand RCRAInfandLINE @A RS & LJ |
GFrf1é¢ AyaaNdHzOGAz2ya 2y K2¢ G2 dzyRSNRAGIYR @I NR:
modules of RCRAInfdn this document a new dataentry userwill learn how to access the
screens, input data, edit information, link data, use shortcuts, and acquire printouts to
maximizethe effectiveness oRCRAINfo.

What is RCRAInfoRCRAInfo is the latésh a series of data management systems deped

to record and manage thmassiveamount of information related to hazardous waste activities
performed by the regulated community, and to document the monitoring activipegormed
by various State and$ Environmental Protection AgenciPA regulators.

How important is RCRAInfoThe amount of informationcompiled in RCRAInfo alone,
indicates the importance of this systepbut what a use can do with the information truly
demonstrates its worth. This informationfrom RCRAInfas used to eport to Congress and
various State Legislatures, communicate the success and viability of the RCRA Program
including important Government Performance and Results Act (GPRA) reantistrack
progress anghrogramperformance on State andS EPRegionaRCRA grant activities.

How big is RCRAInfoPo date, there are 8,191 data elements in 596 tablbich contain a
G201t 2F ModpInHycITdm NBOZ2NRAD CKI O OSHNBI Ayf e
RCRAInfo users. In addition WS EPAdeadquarters staff, national users are comprised of
nearly 70 government partners thainclude10 US EPA Regions, all&@tes, 5 US Territories,

the District of Columbia, ansbme Tribes.

How useful is RCRAInfoPhis database system is the repositaoy records for tens of
thousands of generators and facilitieshe records include histories of waste management
activities, permits and  modifications, corrective  action information, and
compliance/enforcement data. Information in RCRAInfo keeps track uofertt handler
locations and statuss along with inspection records, enforcement outcomes, permit
applications, and the amount of work completed at corrective action sites.

The following chapters are dedicated to helping the RCRAInfo user understand hme the
system in a simple, fast, easy approathe information for each chapter is modtidased and
discusses practical approaches to entering and reimg\wdata from the systemMoreover,
additional programmatic and explanatory backgrml information has been provided
throughout the documenbecauseaunderstandinghe programmatic background contributes to
the correct entry of data into the data system.

! For more detailed background and history which will help contribute to a better understanding and appreciation of
RCRAInfo, see Appendix A.
2The term US is used throughout this document to mean United States.
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In the following pages, thelue textrepresents action or command hyperlinks in RER, the
green textrepresents a Web URL or indicates a required data field in RCRaidied text
indicates a warning or something a RCRAInfo user should not do



HAPTERWO- RCRAIFOBASICS ANGENERANAVIGATION

RCRAInfo is USt | Q& A Y T 2 NMflreokd2uged todoéutedtand trackhazardous
waste activities asites and businessasithin the US this universé of sitesis referred to as
G KIy REf SINBAEG S a ¢ Iwithih RCRA BHRORAInfolihe Sainé RCRAIN@@rivesfrom
a combination otthe name ofthe Resource Conservation and Recovery Attterwise known
asRCRA andthe regulations adopted under this acbfn the regulatory framework for proper
management of hazardous waste in th&s Moreover,the conept2 ¥ & skeyh3frdma the
information about sites or facilities that manage or handle hazardous waste

It is the responsibility of the USPA andtate agenciesof which manyhave been delegated
the authority to implement RCRA within their respectiState to input data into RCRAInfo
either through direct entry or translation The data in RCRAInfo can be used by government
entities as a tool in regulatingjtes andacilities subject to RCRA.

In addition, much of the information in RCRAIlif@xtiacted monthlyandthen processed and
compiled with data from the other majddS EPAata systems for viewinlgy the general public
through US EP@& LJdzo £ A O sités Q2ls assCH@ER\Grofacts,and Windows to My
Environment

RCRAInfo Structure

RCRAINnfo is an Oracle wiesed application also referred to as the production database, into
which hazardous waste data is entered, saved, and tracked. There is also a test database,
referred to as preproduction or preprod, used primarily for the testo of new versions or
changes to RCRAInbefore they are implemented in production

RCRAInf@onsists ofseparate modules all linked by the Handler Identification Numbem a
sense, RCRAInfo can be thought of as a wheel with the Handler Module as the hub and the
other modules as the spokeRCRAInfourrentlyconsists othe followingmodules:

1. Handler The Handler Module is the starting point for all information ab&®ER
Subtitle CHandlers entered into RCRAIM2 y G Ay a | aA (S @catiod, | A O 7
contact, and regulated activity data

2. Compliance Monitoring and Enforceme@NIB: ContainsRCRA compliance evaluation
(inspection) violation, enforcement aatn, and penaltyinformation.

% A more in depth discussion of RCRA and ROR#& universes can be found in Appendix B. Sites in a particular
universe have shared characteristics or attributes in common.

* RCRA regulates more than just hazardous waste, but for this document we will deal only with Subtitle C
Hazardous Waste since R&Info contains only Subtitle C hazardous waste information.

® Some States choose to maintain their own data systems and then translate or send the required information by US
EPA to RCRAInfo via flat files or XML transactions. This document is meant istdahsese users who enter data

directly into RCRAInfo.

® See Appendix C for a further discussion of the public access data systems.
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3. Permitting, Closure and Pe€iosure Ths module tracks the accomplishmentd
handlers inthe permitting, closure, and postiosure universes in RCRAInfowhich
includessites withunits thatcurrentlyare, or at some timeoreviously wererequired to
obtain aRCRA permit to operate as a treatment, storage, or disposal facility (TSDF)

4. Corrective Action (CA)The CA Module is used to track the specific corrective action
information (events, areas, and authoritie§yr sitesfound to have hazardous waste
releases.

5. Financial Assurance (FAYhe FA Module contains financial information fraime
Owner/Operatos required to have the financial resources to close a treatment or
disposal facility properlgnd to cover liability foaccidents

6. Geographic Information System (GIS)he Geographical Information System (GIS)
Module was created to enhance RCRAInfo spatial data tracking of location coordinates
at the facility, permit unit, and corrective action area level.

7. Waste Activity Bporting (WAR) This module houses a separate set of tables that
contain the hazardous waste biennial reports, but cannot be accessed directly via the
Main MenusinceRCRAInfalata entry isnot performed for this moduleThis module is
populated byflat file upoads of Hazardous Waste Repodata (also known as the
Biennial Report or BRNnd will be discussed further in Chapter Nine

Logging on to RCRAINnfo

A user must have Internet acceasd basiknowledge of web navigation techniques to use RCRAInfo.
Users mustlsohave a user ID and password to access the RCRAInfo $yStenbtain auser

ID and password, contact yo8tateor US EPRegionaBystemAdministrator(SA)

The State SA will work with tHéS EPARegional SA to establish a new uaecount and set up

the appropriate access levels, which the State SA can modify once the account has been
establishedThere are four levels of access rights or user permissions to the data entry modules
iNRCRAINf6 5SLISYRAY 3 2y (K SesponsiBilkied hdratdeds ledzbitGdddda & 2 N
module may belifferent. The fouraccesdevels are the following:

1. Read

2. Read, add

3. Read, add, update

4, Read, add, update, delete

RegionalSAs establishthe necessaryagencypermissions, referred to as thé L YLX SY Sy (i S NJ
WSO2NR¢ 2NJ aLhwaodé 'y Lhw A& USRPRr SlaeNaspodgidlE R 2
for the data entry and management of the program activity ddtar some modules, only the

IOR organization can enter data, while in othéBsth the State andUS EP/A&an enter data

about the same site.

" A different User ID is not necessary to accesspguogluction RCRAINnfo, but a different password should be used.
It is alo recommended that screen colors and other user details be changed for one program or the other to help
distinguish between the two and avoid entering data intgiue thinking it is going into production.
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To access the system, opan Internet Exploreror Netscapebrowser (Firefox is not supported)
and type in the following URbitps://RCRAInfo.epa.goviThis action will take the user to the
RCRAInfo Warning Notice pad® access the RCRAInfo ingscreen, lick onthe hyperlinked
word here near the bottom of the screen

Warning: Do not bookmark any page in the RCRAInfo application aftév\taming Mtices page.
Bookmarking these pages yields obscure error messages and the application will not work.

S EPA e Prtstion
mmmmmmmmm
A Y4 Agercy

You are entering the Production
environment.

Enter your user id and password.
UserD: [ ]
Password: [ |
rget your passw

Figurel - RCRAInfo Logon

When he RCRAINnfo log screenappeas, enter your three-letter userID and password(case
sensitive),and then click once ohogOn or press the Enter keto login. The RCRAInfo Main
Menu should appeafsee Main Menu discussion below for further information)

The user ID will never change, buagswordswill expire every 90 daysf a password isot
remembeeed, enter the user ID andDt A OF2 NHS (1 & & 2 dzNA nkdk passwiosd Nk Ket
emailed tothe user Contact youiSate SA if you have problems.

When a userfirst logs n to the RCRAInfd/lain Menuy there will be an indicator in the lower
right-hand corner of how many days are |di¢fore the current password expires. Whehe
passwordgets within 14 days of expiration, théext color for this indicatorwill change to
capturell K S datfe&idliRthis message is ndnmediately visible due tscreen size, scroll
downuntil the message becomes visible.
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Whenthe password expires, the user will Ioformed thatthey must change theipassword
before continung to use RCRAINnfo. Click on the litilat appears then type ina new password
in the two boxes and click Change Password. Keep the passearelvheresafe.

To change a password prior to it expiring, click on@ange Passwordption under Utilities
on the RCRAInfo Main Menu. Read theakakteristics Required for RCRAInfo Passwords, then
type the same new password in both boxes and click orCth@nge Passworiihk.

Whenever a passworig changedthe user is directed to the log on screen to log back in to the
system with the new passwadr

RCRAInfo Main Menu

o Unied Sistes RCRAInfo Main Menu ‘ . g Heln
wEPA Eal!l:?;menta\ Protaction V5.3 RCRA

|Ynu are logged in as REF from Idaho. If you are not RENE ANDERSON, then please click nare.‘

Select a Handler for Data Maintenance National and Impl Reports QuickSearch [ Handler ID [ HandlerName |

Handler, Permitting, Corrective Action, CM&E, Financial Assurance, GIS Search Handler ID

My RCRA ID Submissions

BARRT

Multi-site Consent Agreement/Final Orders (CAFOs) Advanced Searches  Hint
Utilities

Commitment Maintenance Change Password, User Preferences, Groups of IDs, Status Reports Messages from your System Administrators

News Alerts and General Information System Administration No messages found.

Contact Lists, System Documentation, Security System Administrators, User Maintenance, Lookup Maintenance

PCDB Data System USITS | Generating document... To ensure you are loading the latest RCRAInfo data, please

verify that your browser is set to check for new pages on
Translate Data Change Management every visit to the page.

Logoff

Figure2 - RCRAInfo Main Menu

From the RCRAInfo Main Menwa variety of functionscan be performedand a wealth of
information can be accessedoth historical and curreniThe following isa nonexhaustive list
of whatthe user can daisng RCRAInfo.

1 Mew, add, update, or deletdata for a specific site through the various modules

1 onductfacility searches

1 Run queries and reports through either Nanal and Implementer Reports the BARTT
query tool

1 Submit and track the resolution ajuestions,system enhancement requests, bug fixes,
or data discrepancies through USIT8 #re Change Management Module

1 Review system documentatiomcluding major versiorchanges monthly call notes,
data entry and programmaticcontact information, and conference informatioand
presentations

1 Perform a variety of utility or system administration functions (depending on access
level)

1 Upload/translae data

11



The nextseveralparagrams will briefly describe the various menu choidés particular item is
not a blue hyperlink, it is not availabier general use

Select a Handler fobata Maintenancebrings the user to théddvanced Search screen where
various criteria can be input to locate the desired handler. Optmmesavailablego search for
Active Sites Only, Other IDs, or Historical Names. Wildcard seanshgsthe % symband
Owner/Operator searches can also be condudbgdclicking on theother tabs.The Statefield
on the Basic and Wildcard search screesR S T I dzf (i (SRateiinksS thezrefimiday
search was done via the Quick Search on the Main Menu

My RCRA ID Submissiorsnot yet fully developedbut is where users woullle notified of
electronic Site ID form submissions from the regulated community aobdsequently
review/manage those submissions.

Multi-site Consent Agreement/Final Orders (CAF@sWwhere uses can access information
regarding certain enforcement actionagainst companies located in multiplStates or
locations.Sometimes an enforcement action is issued against one respondent who has multiple
sites in one State/Region or multiple States/Regions, unlike a traditional enforcement,action
which is issued against one specific site. This type of enforcement action is called -&idulti
Consent Agreement/Final Order, or a Miite CA/FO. RCRAInfo's Mdiie CA/FO utility
allows the lead regulatory agency to obtain a CA/FO sequence numvharh can then be used

by all other regulatory agencies (States and/or Regions) participating in this enforcement
action.Once the lead agency has obtained a CA/FO sequence number and communicated that
information to the other participating regulatory aegcies, those agencies will enter an
enforcement type 380 (consolidated CA/FO) for each of their affected sites, and then enter the
appropriate CA/FO sequence number to show that the site is part of the {RidtiCA/FO.

Commitment Maintenanceallows for the entering and tracking of variousitiatives and
commitments made taJS EPAIQ.These initiatives and commitments include the Performance
Partnership Agreement (PPA); the Memorandum of Agreement (MOA); the Categorical
Agreement; and other State, RegainorUS EPAQcommitments and initiatives.

News Alerts and General Informationontains a wealth of information and is where contact
lists, guidance documents, conference and training materials, monthly data call minutes, and
various other system docuemtation are posted.

PCB Data Systeprovides access to the national PCB handler list. Some sites may overlap with
RCRA handlers.

Current Biennial Report Cycléappearswhen applicable During Biennial Report cycles,

information including the schedulageview and loading process, and guidance documents
ALISOAFTFAO G2 GKIFIG @8SIFNDa Ostodadeess.Aft 0SS LIR2aidSR
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Translate Dataprovides easy accessterface for users touploadiranslate their Biennial
Report, Compliance Monitoring Enforcement, Corrective Action, Financial Assurance, GIS,
Handler, or Permit data

National and Implementer Reportgrovides access to a variety of reports available within
RCRAINnfo for each module okt reportshavevariable selection criteria to be inputesulting in
a wealth of informatiorto be provided to the report requestor.

BARRTIis an exclusive Builgh-Query interface providing users the capability to use poeilt
SQLqueries orcreate their own query to pull data from RCRAInfo. It is highly recommended
that a user be familiar with the rules governing the release and use of RCRAInfo data for
internal data requests for your agen@s well as for responses to Freedom of Information Act
(FOIAYequests.

Utilities include a variety of tools available to RCRAInfo users, depending on user access and
permissions. Aimost every user has access to the Password Maintenance, User Preferences,
Status Reports, View Report Statistics, and View CAAGRRBcess is limited for the
Acknowledgment Flag, Batch EPA IDs, Group ID Maintenance, Permit GPRA Maintenance,
Permit Series Merge, and Translation Activity Report.

System Administratiorprovidesthe tools used for the overall functioning and maintenarde
RCRAInfo and mostly reserved foiStateand US EPAystem administratorsalthough other
users can view the information as wellhe options/tools available here include the System
Administrators List, User Maintenance, Change Agency, MaRtenance, Lookup Table
Maintenance, Code Inactivation, Public Reference Information, Maintain Logon Messages,
Manage RCRAInfo, and Handler Merge Maintenance.

USITStands for the User Support Issue Tracking Systedhenables all users to report system
malfunctions, send commentask questionsand request enhancements to the RCRAInfo User
Support Team. Once an issue is entered, the user may follow its progress through the issue's
resolution. Wherthe status changes or notes are entered b EPAn the HQ Response Box,

the user who reported the issues and anyone who has it on their Watch List will receive an e
mail notification of the update. Users should nenter duplicate issuesso it is highly
recommendedhat usersabide by and meet the criteriequested before submitting an issue.

It is alsoa good idea to periodically review new USITS issues as this will inform the user of
potential problems in the modules.

Change Managements an extension of USITS for tracking issues referred to the Change
Management Process as well as housing the Change Management Process documentation
including the Process Description, Grolyss, monthly call notes, recommendation papers, and
documents for National Review.

Logoffis rather seltexplanatory, buit is recommendedthat usersclick on thiswhen finished
with RCRAInfo rather than just closing the windovensure the user is fully logged out ati
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application is not left open or running inadvertentlflogged in, buthe user is not active (e.g.,
links are not being clicked grthe system will log the user off after a certain period of time.
Therefore, nake sureto save youwork.

Quick Searchprovides a quicker means to access RCRAInfo if the EPA ID Number or exact
Handler Namas known.

Messages from your System Administratatlow Stateand US EP/Aystem Administrators to
provide messages to all users such as system outages or other items all users should be aware
of.

Tips and Trickswill appear occasiagly in a box below the MessageBom System
Administrator.

Basic Data Emy Principles hroughout RCRAINfo

The followingsectionsdiscuss some general and basic guiding principles applicable to all of the
modules within RCRAInf&ach module has its own main menu screen that provides access
through links to the individual component areas for that particular module as well as the
primary report optionwhich istypically a comprehensive report.

Quick Search

To begindataentry B @A Sgx 2yS Ydzald | 00Saa (KS&SeardSOA TAC
function. If the Handler ID or Handler Name is known, the Quick Search box on the right of the

Main Menu screen can be used. Clicking on either of the Quick Search tabs will teggketh

from Handler ID to Handler Name. The active tab will be in blue. The system defaults to
searching by Handler IDlote that when a Quick Search is executde, system searches the

entire national database)ot just a specific statél.o avoid straimg thesysten we recommend

usinga more specific sear¢lsuchasthe Advanced Searctunction when a large number of

results are possible.

The Hint link provides additional information on how to enter data in the search fields. If the
user clicks on théddvanced Searches link in either Quick Search tab, it will take the user to the
Advanced Searches screen. This same screen can also be reached by clicking on the Select a
Handler for Data Maintenance link on the left of the Main Menu.
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Advanced Searches

~ — Help
oy EPA Hrres Advanced Searches ‘ RCRAS/,
| Select the options with which to search: All searches are based on an and condition. Hint |
Basic Wildcard Owner / Operator
Handler ID: Handler Name:
Location Street Number: Location Street Name:
Lacation City: Location State:  IDAHO - Lacation Zip:

Location County:  Select h State District

Check this box to search on active sites only. Click this box to also Search Other IDs. Click this box to do a histerical name search.

Search Reset Form Create New Handler Back to Main Menu

URL: /rerainfo/searchesisearch jsp

Figure3 - Advanced Searches

Additionaly, more specific searches can also be performed using the Advanced Searches
screen. The different search types are designated by tabs. The active tab is highlighted in blue.
The screemlefaults to the Basic Tab.

¢t2 SEOfdzRS Ayl OGAGS L5 ydzroSNE FTNRY (KS aSlkND
aSFNODK 2y |O0AQ®S araiaSa 2ytedvég ¢2 AyOfdzZRS L5
number linked to it in the search resul®f A 01 G(KS o062E f1 06SftSR &/ KSO°
h (i K S NTolséa&hifdr other names the site may have had in the past, click on the check box

G/ tA01 GKA& o62E (G2 R2 | KA&G2NRA O takelmorE & S NJ
time to process than the default search.

Basic Search This search allows a user to search for a facility by entering information in one or

more of the following fields: Handler ID, Handler Name, Location Street Number, Location
Street Name, Location City, Locatiprii F 1 S O0RS¥FIl dzf Ga (G2 GKS {GFd4GS |
Location Zip, Location County, or State Dist(idbte that some states enter the street number

in the Street Name field, not the optional Street Number field.)

Wildcard Searclg In this search, the same criteria can be entered as in the Basic Sescelpt

that the statefieldR2 Sa y 234 RST I dzf é&wildcard(spctl chata@eNiBedtoL 5 | Y R
represent one or more other charactersuised totake the place omissingor unknown

OK I NI Oi S N& symlolasShe wikcardtieg witdcard at the end of the fielis assumed
YSFEYyAy3 AG A& y20i ySO0SaalNeE (2 FRR (GKS &:¢ aeé

C2NJ SEIFYLX S5 dzaAy 3 GKS ONMIdiférdBdsic Sed@rchdvill Bieydi ¢ Ay
al RCRAFAIDNzY0o SNAR ¢K2aS adaNBSG yryS Oz2yidlAya GKS
all the handlers on that street regardless of their street number. However, if the street name is

G2 Sad CNRy(éa 2RI (EKISNBAzZASINI AAG ¢ a SYGSNBR | a a
CNRyl¢z O2yRdzO0 | 2 Af ROFNR {SIFNOK FyR dzaS 27
principles should apply to the other search fields.
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Owner/Operator Searchg This option allows a useBt SY G SNJ AYF2NXI GA2Y
owner and operator as search criteria. The search will attempt to match current and historic
data for either owner or operator records for the fields of name, phone, address, and country.

To conduct any of the seeles, fill in one or more fields with search criteria. Please keep in
mind that the search fields use the Boolean Logic AND; in other words, the search will use all
terms present in the search criteria rather than any single term. So, the more fieldsirii|lthe
narrower the search becomes. A suggested hierarchy for what combinations of fields to use in
the search is:

§ 1°- Partial street name and city
1 2"- Partial street name and county
1 3“-Partial handler name and city, county, or State Zip code

After the search criteria are filled in, click on tBearchlink or press the Enter key. The search
results should appear. However afspecificsite the user is searchingor does not show up in
the list or if no results appear, try changing the seacdteria before assuming the handler is
not in the database. Results can be sorted by any of the columns that contain axgati(
the heading (e.g., Handler ID, Handler Name, Address, City, State, or County).

If more than one page of results retugrthe user may view theesults on subsequent pages by
clicking on the page number links at the top and bottom of the results list. If the site of interest
appears in the results, the next step is to click on the hyperlinked name of the site to proceed to
the Transaction Menu.

Transaction Menu

The starting point for entering ANY data into RCRAInfo iirdéb conduct a search for the
handler either by site nhame or EPA ID Number, as described above. Clicking on the desired
Handler Name from any Search rdgtisplays the Transaction Menu. The Transaction Menu is
where one chooses the desired RCRAInfo Module to access for data entry. Ndaviatons
links,and/or the drop-down Go Tonavigationmenu will then be available on every data entry
screento skipfrom one module to another without having to reenter search criteria

n i ) = Help
FEPA Hamsiiss RCRAInfo Transaction Menu Pl
PACIFICORP IDAHO FALLS IDD000602631

You have selected the above handler to process. Please select an option:

1. Maintain/View Handler Data

2. Maintain/View Permitting, Closure, Post-Closure Data

3. Maintain/View Corrective Action Data

4. Maintain/View Compliance, Monitoring and Enforcement Data
5. Maintain/View Financial Assurance Data
6. Maintain/View GIS Data

Back to Main Menu Back to Search Menu

URL: /rerainfofirans_main jsp

Figure4 - Transaction Menu
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Timeliness

It is important to enter ALL data into RCRAInfo immediately aftezcordableevent occurs.
Typically, # datashould be enteredvithin two weeks, but on a monthly basis at a minimum.
However it is advisable to follow the timelines outlined in your St&l& EPAgreementf they
happen to differ

Data Forms and Sources

The formatthat data is provided for entry mto RCRAInfo may differ froiState to State
Howevertypicallythe datawill appearon a form developed to capture the pertinent datar it

will be on the form ofother agency documentation (letters, permits, enforcement actions, etc.)
from which thepertinent datawill need to beextracted

Dates

All dates entered into RCRAInfo silbe inMM/DD YYY Yormat, which specifies the entire 4

digits of the year. Single digit months and days must be preceded by a 0 (e.g., March 1, 2002 is
SYiSNBR & uEnobk S iS & by glickihgiodh2 caer®lar Suftdirentdd R
eachdatefield.

Nomenclature and Punctuation
Except for in the Notes fields, punctuation should not be used or included in any data entry
field.

Invalid Characters

In generalplease avoid the use of the following characters when entering code descriptions or
notes as they pose a security risk to the RCRAInfo application. Invalid characters found in
translation text fields will be converted as indicatedote: The following irsdid characters are

not prohibited when using BARRT or the Public Reference Information feature (accessed via the
System Administration Main Menu).

+ Plus (will be converted to 'p’)

/ Forward Slashwill be converted to-')

> Greater Than(will beconverted to 'gt’)

< Less Thar(will be converted to 'It)
Percent (will not be converted)
Ampersand(will not be converted)

Open Parenthesigwill be converted to )
Close Parenthesiéwill be converted to ')
; Semicolonwill be convertel to '.")

" Double Quote(will be converted to %)
The word Javascripfwill not be converted)

= =4 8 -4 -8 -9 _45_4_°_2°._-2-
N—r” o
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Note that the invalid characters for passwords differ from the above list. See the Password
Maintenance section within RCRAInfo for more inforimiat

NotesField

Theoptional Notesfield should be used as often as possible. This allows for extra information
to be entered that may not be reflected layspecificcodeor other fields. For example, in the
Permitting Module, the Notedield could include the exact title and date of the document
pertaining to the event being entered.

Notes fields are not released to the public on FOIA repamt should not be included on any
similar Statedeveloped reportghat are provided to the public

Confidential Business Information (CBI)
CBI data should not be entered into RCRAInfo since altmatemn (except for notesand
enforcement sensitive data) is releasable to the public.

Help Menuand Additional Guidance Resources

RCRAInfo has a buift Help Menu that is always accessible by clicking on the RCRAInfo logo
located in the upper righhand corner.RCRAInfo Help recognizes the point in RCRAInfo the
user is at and provides the related, pertinent information accordin@igce inside Help, the
user can view the Contents, check the Index for a specific tapatyse the Search function to

find particular information or read through the General Help section, the Data Entry Help
section, or the Technical Help section.

Help
Introducti n United States — y
Blroduen EPA &5 e P
Americans with Disabilities Act .
[Flinvald Characters Data Entry Help Introduction

[?] color-Coded Messages

@ select a Handler for Data Maintenance i i o . . . . - . . N
@ Reports This section of RCRAInfo Help contains information related to entering data into the RCRAInfo online application. The primary subsection, Select a Handler for Data

@ nuiti-Site Consent Agreements / Final Orc| Maintenance, begins where the user begins in the RCRAInfo online application: selecting a handler. An Introduction and User Guide is provided for the following modules:
@ Commitment Maintenance Handler; Permitting, Closure, and Post-Closure; Corrective Action; Compliance Monitoring and Enforcement; Financial Assurance, and GIS. Additional subsections of the
@ News Alerts and General Information Data Entry Help include the Reports Librarv. CAFOs. Commitments. News Alerts and General Information Utilities. Svstem Administration BARRT, and USITS.
@ Utities
g System Administration If searching for general or technical help. use the three tabs at the top of the RCRAInfo Help window to find the appropriate area of RCRAInfo Help.
BARRT
@ usITS
@ Nationally Defined Universes
([ Nationally Defined Values
@ Handler
@ Permitting
Legal / Operating Status Code
Permit Event Code
[?]Process Code
@ Corrective Action

@ovae

@ vian

Figue 5 - RCRAInfo Help

® The expanded Financial Assurance (FA) guidatm®iment released December 2010 discusses how to deal with
CBI claims of financial information in more depth. The FA guidance can be found in the guidance document portion
of System Documentation under News Alerts and Information.
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The Data Entry Help section of RCRAInfo Help includes information in the following areas:
Reports Library

CA/FOs

Commitments

Translator Load

Biennial Report Load

News Alerts and General Information
Utilities

System Administration

BARRT

USITS

= =4 8 8 8 98 -9 _9_9_-2

The Technical Help section of RCRAInfo Help includes information in the following areas:
9 Universe Calculations
91 Data Element Dictionary (DED) reports
1 Translation Documentation
1 Lists of Nationally Defined Values

Some States antdS EP/Regiond may al® have data entry guidance beyond the RCRAInfo
requirements. Consult with your supervisor andworkers to determine what these are and
find out if they are in writing. Documentation is recommenged that businesgractices can

be consistently followed by all staff

Code Types
Some fields in RCRAInfo allbwplementes to define their own codes as long as they do not

duplicate federal definitions for established codes. Examples of these fields are evaluation focus
areas event codes for permitting and corrective action, and State activities in the Handler
Module. To viewmplementerdefined codes, as well as the nationadlgfined (Headquarters)
codes, click on the Lookup Maintenance link under System Administratidhe Main Menu.

Click on the reference table hyperlink to view the lookup table content. By default, the view will
first display onIy youtmplementeFdeflned codes, but the criteria can be changed in the pick
fAad ySEG G2 &a{StSO0 GKS O2RS (2 OASsdé

In the data entry pick list for event codes in the Permitting and Corrective Action Modules, the
nationallyrequired codes are indicated bgHQé£ Nationallydefined, nonrequired codes are
AYRAOIFIGSR o0& a! { oknpldmgnierddlited aveny dodes V@lINalsd display
the pick list. To ensure national consistency for key events tracked®\EPAfollow this
hierarchy for code selection: HQ first, followed by US, and thgslementerdefined.

% http://www.epa.gov/ireg3wcmd/rcrainforeference.htm
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Verification of Entered Data

It isrecommended that all data entered into RCRAInfo be subsequently checked or verified that
it was entered correctlyln addition to the confirmation screens that appear during the data
entry process, liere are a number oRCRAInfoeports pertaining to eacldata entry module

that can be used to verify correct data entry.

Additionally, RCRARe&mnd your State or region may have other reports available to help
determine the accuracy and completeness of RCRAInfo data enterédw! wSLJ A& wS3IA;
web-based repat system that retrieves RCRAInfo data. Any user with a RCRAInfo account can
access it. The URLhigp://www.epa.qgov/rcrarepl.

Addressing Data Entry Errors

Most data entry errors can be corrected by simply updating the record with the correct
information. However, ertain fields cannot be updated @, evaluation or enforcementlates

and types for compliance datavent code for permitting and corrective @mh, and sequence
numbers for compliance data). If erroneodatais enteredfor fields that cannot be updatech

new record will have to be created and the erroneous record will have to be deletaever,

if the data is linked to other information, thermay be cascading reprussions to deleting
information. (i.e., evaluations and violations or violations and enforcement actions in the
compliance module or unit details and events or series in the permitting modueyhort,
think before deletingor beprepared to correcbr reenterall linked information

Important Note:
DO NOT USE TBROWSERACK BUTTON
DURING DATA ENTRY

Errorsmay occur to data ithis is done On most screenghere isa navigational
tool of some sort: typicallya Back to XXXr cancellink at the bottom of the
screen or adrop-down box in the top right corner of the screen.
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DO NOT use théorowser Back button during data entry

(HAPTERHREE HANDLERM ODULEDATAENTRYGUIDE

Thischapterhas been developed to provide general guidance on the use of the Handler Module
in RCRAInfo, focusing mainly on the procedures to be follofeednputting RCRA handler
related information into the system.

This module contains basic information about all tiendlers,sites, or facilities identified in
RCRAINnfoA handler isdefined asany entity that handles or manages hazardous waste
including but not limited to, generators, transporters/transfer facilities, and
treatment/storage/disposal facilitie§TSD or TSDFJhe Handler Module contains basic site
identification information such adacility location contact information, Owner/Operator
information, the regulated activities conducted at the site, and tiypes of waste managed at
the facility.

Information in the Handler Moduleis obtained primarily from the RCRA Subtitle C Site
Identification Form(or State equivalent}° submitted bythe handlers themselves. The federal
Site Identification Form and instructions can be accessed at
http://www.epa.gov/epawaste/inforesources/data/form8700/forms.htm

Other sources of informatiomayinclude the Part A ofa RCRA permit applicatipimspection
documens, and biennial reportdata @lthough biennial report data sources cannot agded,
updated or deletedthrough direct data entry

Issuance of a RCRA EPA ID Number

For sites that do not have aBPA ID dimber, a user must first create a Handler record in the
Handler Module which establishes an EPA IBumber before entering any additional
information about regulated waste activities at the sife.g., permitting, inspections, or
enforcemen). RCRA EPA Nimbers are site specifibeaning thelD Number is assigned to the
location, not a particular company, person,@wner/Operator

Assigning a RCRA EPA ID Numbessentiallythe same no matter whether it is through direct
entry into RCRAInfo or a system used by a translator. The followesgrides the
recommended steps in this proceSs.

Checking the Form

The first step in processing a notification form is to check it for completeness and accuracy.
Most notification forms received are completdowever, there are instances when a call to the
site contact personor Owner/Operatoris necessary to obtain additional information or when

9 ndividual States may have different forms and/or policies and procedures.

1 See also the RCRA Subtitle C EPA Identification NumiSéte Satus, & Site Tracking Guidander Managing

Data in RCRAInfo(March 21, 2005)which provides guidance for issuing EPA ID Numbers in a variety of special
situations and can be found posted in the System Documentation portion of RCFR5&afalso the corapion
documentSite Activity Status Report (March 25, 2005)
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the form must be mailed back for completion. Common examples of a lack of completeness and
accuracy are:

1 The form $ missing one or more required pieces of information.
o NAICS code
o Date became Owner/Operator field
o0 Waste codes (required if generajor
o OriginalSignature (required to certify the form)

1 The handwriting on the form is illegible.

1 The activity information is questionable, such dsaadler thatchecls theTSD box
whenin fact the handler does not hawepermit.

1 Inthe case of subsequent notifications, tlieationaddress does not match what is
found in the database fdahe existingRCRA EPA ID Numbetlog activities have
changed significantlfe.g.,the handler isidentified asa CESQ@nly and the previous
Handler record indicates they were a SD

Changes resuihg from a phone call with the site contact persehould bedocumented on the

form. Some changes may be made without contacting the fachity it is important for the

State to putsuch business rules in writing and document the changes on the fiiseif.
Examples of these are: correcting the spelling, abbrevidiglds to fit the allocated space,
converting the facilitysupplied SIC code to the corresponding NAICS code, and fixing a NAICS
code with a typographical erroSome Implementers also have business rules on what to do
when the full month/day/year has nobeen supplied or is unknown for the Date Became
Owner/Operator field Check to see what yoyr (1 | BuSifess rules ar@ theseinstances.

Reason for Submittal

After reviewing the form for completeness, the next step is to determine whether the form is
an initial notification or a subsequent notificatiomhe check boxes in the Reason for Submittal
section are designed to indicate thidn additional indicator is whether the RCRA EPA ID
Number has been provided on the forth.a newOwner/Operatorregistes for a location that
already has a RCRA EPA ID Number, it can still be an initial notificationGwhat/Operator

has not previously submitted a notification foridowever,the information has to be entered

in RCRAInfas a subsequent notificatiolzd A y 3 G KS 2 NANGdbgrr £ aAdSQa

Conducting a Search for a RCRA EPA ID Number

If the form does not list a RCRA EPA ID Number #ed the notification form has been
reviewed for completeness and accuracy, thest important stepis to conducta searchto
determine whether the location has previously been assigned a nuifgeer Search discussion
in General Navigation chapterdearch multiple times with different criteria if a match is not
initially found.Even if a RCRA EPA ID Number is listetleoform, the new informationshould
be comparedwith what is already listed in the database.

BecausdRCRA EPA ID Numbers are site spenifittiple ID Numbershould not beassigned to
the same location unless it is necessary to accommodate spmicamstancesFor additional
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information describing special circumstances, refer to the Site ID, Site Status, & Site Tracking
Guidancelf a number has not been assigned to the locatibven the user would assign a new
number.If a RCRA EPA ID Number besn previouslyassignedthen the user can update the

site informationby entering a new source recor&ee the Subsequent Notification section at

the end of this chapterlf the most recent record for an existing ID has a completely different
name and @vner, it would be wise to call and verify that the previous occupant is no longer
associated with the site before assigning the number to the handler.

Initial Notification Data Entry

If a thorough search was done and there are no matches, a new RERMO Numbewill need

to be generatedA new fandler can be created only from the Advanced Searches sctek.

on theCreate New Handlelink at the bottom of the pageThis link takeshe userto the Create

a New Handler screeilereis where theentity that will be assigimg the RCRA EPA ID Number

will be selectal. Only the State that has the responsibility of assigning RCRA EPA ID Numbers
will be shown.Click on the appropriate Stathat is assigning the RCRA EPA ID Nunijes.

action directs theuser to asecondCreate a New Handler Screen where the RCRA EPA ID
Numberwill be assigned

~

(s ) ni a5 g Help
w7 EPA friroc Create a New Handler et

Instructions for Creating a New Handler ID

A Handler ID must be composed of a two digit State
Postal Code and a letter or number in the third
through twelfth positions. You may choose several
different ways to create a new Handler ID:

1. Use the Generate an ID button. This will use
RCRAInfo's built-in ability to compute the next
available Handler ID number for the State.

2. Enter the desired third character into the second
box below. Click the Generate an ID button, and
RCRAInfo will calculate the rest of the Handler 1D.

3. Enter the desired third character into the second
box and fill out the rest of the desired Handler ID
into the third box. Click the Create this ID button,
and RCRAInfo will attempt to create the Handler
ID.

Enter a Handler 1D: R

Create thisID Generate an ID Cancel 3

Figure6 - Create a New Handler

There are several differg ways to create a new EPA IDrhber:

1 Manuallyenter characters into theemaining 10 positions and ¢m clickon Create this
ID.

1 Use theGenerate an IDink to take advantage oRCRAInfo's builh ability to compute
the next available Handler ID number for the State.
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1 Enter athird character(based on youBStateQ & LINRidcSHe deddha bomndthen
click onGenerate an IDRCRAInfo will then fill in the remaining positions and create an
ID number.

NOTEThe fist two positions of the Handler ID default to the Activity Location Statkare not
editable

Once theCreatethis IDor Generate an IDink has been clicked gra Create a New Handler Site
ID Form screen willppear The newly created RCRA EPA ID Numbeudisplayat the top of
the page in the upper right hand corndf.for some reason the information entered not
saved, this ID number cannot be reused.

There are 14 different sections of the form that must be complatedddition to an optional
State activities sectianWith the exception of the General Informaticend State Activities
Sectiors, each sections reflected inthe RCRA Subtitle C Site Identification (Site ID) Form (EPA
Form 870012)} Navigational shortcut hyperlinks to the various sections appear at the
beginning and end of the Handler Module data entry screen.

Generallnformation Section
The General Information Section is administrative in nature. None of these fields are present on
the Site ID form.

Received Date- The Received Date is thanly required field in this section.Click on the
hyperlink to enter the datethe notification formwas receiveaither manually irMM/DD/YYYY
format orby clickng on the calendar icon to select a date.

Non-Notifier - A Nonnotifier is any person, by siteconducting RCRA Subtitle r€gulated

activities withoutthe requirednotification tothe US EPAr authorized StateBy default, this

field is blankWhena site is identified aa nonnotifier, the NonrNotifier flagshould beset to

G-¢é¢d LF GKS RSUSNNWAYFGA2Y Ada YIRS 1 0SN) GKIF @
regulations, the Nob 2 G A FASNIJ Ff I 3 aK2dz R 6S OKIFIy3aSR G2
thought to be a nomotifier site, but was subsequently determined to be exempt from
requirements to notify. Once the nemotifier submits a Site ID Form (notifieshe NonNotifier

FEl3 aK2dzZ R 60S OKFIYy3ISR FNRY G-¢ Gotifiehe (2 AYyR

Extract to Public Thisfield R S ¥ | dzf § Awhidh2meanshésitegda A Y F2 NN GA 2y & A
extracted fom RCRAInftor use and display in thgS EPAublic accesdatabasesif the sit€ a
information should not be made available to the public, then uncheck this box.

2\While reviewing or entering data provided on the form, consult the federal Notification of Regulated Waste
Activity booklet athttp://www.epa.gov/epawaste/inforresources/data/form87000forme.itm y our st at eds f
instructions to answer questions about definitions of
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2} NYyAYy3Y . & dzyOKSOlAy3dI GKS G9EGNI Ol (Gdesofdzof f OKE
RCRAInfo for this ID will be excluded from release to the piMaiar State may have a business policy
2y gKSy G2 aSi GKAa Ffl3 (2 ab2 o

(@]

Accessibility- A code indicating the reason why tih@ndler is not accessible for normal RCRA
tracking and pocessing (previously called Bankrupt Indicator). The field contains adinwp
YSydz O2yaAradAy3a 2F F2dzNJ OK2A0Sa GKIG O2dzZ R RS

Filed for bankruptcy and bankptcy litigation is in process

Transferred toACERCLA or the State equivalent

All responsible parties have fled the country/not available for prosecuton

Case tied up in litigation; further progress toward RCRA compliance is not possible.

= =4 =4 4

If a listed status is applicable, select the appropriekmice, otherwise the field defaults to
G { Sf(IBa0k) ¢

Send Acknowledgement A flag to mark the &ndler to receive an acknowledgment of receipt
of the Notification form.If your Sate uses this flag, r@er a value into the text box provided.
Once the flag has been createdit can be used to retrieve these records to create
acknowledgment reportor use the Acknowledgement Flag utility for manipulation in text
editors or spreadsheet programs

Section 1- Reason for Submittadnd Source Type

The Reason for Submittel the first sectiorof the Site ID formDepending on how this section

is completed as well as whether the She¢t SNY DSY SNJ (02NJ 2LJGA2Yy A& Y
second page of the forndeterminesthe choice of Source Typ€hoose he Source of the data

from the following:

1 A = Part A sourcewvhich indicates the site is and/or is planning to treat, store, or
dispose of hazardous waste on site in a unit that is not exempt from obtaining a
hazardous waste permit. This soutypecorred LJ2 Yy Ra G2 GKS a! a I 02
2NJ wS@AaSR w/w! I FTFNR2dza 21adS tFNI ! t SN
options on the Site ID form.
f Bor R= Annual/Biennial Report sourceThis sourcéypeO2 NNB a L2 yRa (2 (KS
component of the Hazardtza 2 I & 0 Reasdh fd2Jbmittal option on the Site ID
form. (Information for this source cannot be manually entered, but ratheoulated
only through the Biennial Repaupload process.) PF2009 BR source records may have
been designated as eién an R or B source type.
1 E = Emergency sourcehich indicates the site is regulated as the result of a waste
generation situation that was dareseen uncontrollable, and shoitierm (not expected
to exceed 30 days). Information for this source type matyaiways be provided with a
signed form; it may also be provided over the telephone.
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| =Implementer sourceRecords to be entered using this sourtype are entered by the
implementing agency (State &S EPo update information without certified

correspondence directly from the site.

N = Notification sourceeither initial or subsequentyhichindicates the waste activity

of the site is regulated under RCRA Subtitle C and the rules promulgat@ehptto

RCRA. It may also indicate thia¢ site 5 an eligible academic entity opting into 40 CFR

262 Subpart K or the site will begin or stop managing excluded hazardous secondary

material under 40 CFR 261.2(a)(2)(ii), 40 CFR 261.4(a)(23), (24, or (25). This source type
corresponds tgrovide initial ndification (to obtain an EPA IRumber for hazardous

waste, universal waste, used dilazardous secondary material, or academic lab

activities) orprovide subsequent notification (to update site iderd#tion information)

or Reason for Submittal optiore the Site ID form.

T = Temporary sourgavhichA Yy RA OF 6 Sa GKIF G GKS aArxdsSQa gl ai
FNRBY 2y32Ay3 AYRAZAGNRALFf LINROS&EAEXEY S d& D Y il XS
such as plant cleanout and closure or process equipment change.

Once the source type is selected, the mandatory fields for that source record type will be
marked with a red asterisk (*).

LT ¢ ¥ xa 92shdrcatypeéis selectedonly the following fields are mandatory:

= =4 4 48 -8 9

Received Date

Reason for Submittal

EPA ID

Activity Location

Site Name

Site Location (Streetl, City, State, Zip code, and County)

Section 2- Site ID

This setion contains the RCRA EPA IDnider and Activity LocationThe RCRA EPA IDnhber
and Activity Location are not updatable.

Section 3 Name

Enter the legal name of theite. To make it easier to produce lists of handlers within the same
organization, use consistent nomenclature when eirtg the nameFor example, prefix federal
sites with US and the department abbreviation or acronyfinyour State has business rules for
entry of DBA (doing business as) nhames, nomenclature, etc., follow those.

Section 4- Site Location

Enter the physical Site Location of the facility (nO.Boxes).

l

Number: This is the street numbdSomeStates mayinclude the street number in the
Street 1 field instead.)
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i Street 1: This is the street namEhefirst line of the street address should be entered
hereand should be as specific as possible

1 Street 2: The secul line of a street address should be entetezte.

1 City:Enter the name of the city thsiteis located inFor those facilities that are located
in rural areas, (g., highway bridgespil field or compressor sites) enter the citgarest
to the site.

1 County: This ebp-down is prepopulated with ounties within the State you are located
in.

1 State: Defaults to the State associated with the user ID.

1 Country: Defaults to UGForeign location addresses can be ente@dL Yfor HW
Transporters)

1 Zip Code: Enter the zip code tbe site.

1 State Distric{optional) Indicate the State District in which the facility is locaf€kis is

only applicable to States that have State Distrpgpulated in a lookup table
Otherwise, leave blank.

If names and addressese to be abbreviateduse thestandardssuggested by the US Postal
service (Pub. 28Postal Addressing Standards:
http://pe.usps.gov/cpim/ftp/pubs/Pub28/pub28.pdj

Section 5 Site Land Type

Enter the Land Type for the facilityand Type is hierarchal and should be chosen accordingly.
From the dropdown menu, select one of the following choices: Federal, State, Indian, Private,
County, Municipal, District, or Othdf.the facility submits multiple land types, select Otlaged
explain this in the Comments section.

Section 6 North American Industry Classification System (NAICS)

Enter the North American Industry Classification System (NAICS) code(s) for alfiacititjour

(4) NAICS codesin be enteredalthough only ae is required which should be entered in Box

A TheHintt Ayl 6Aff NBGBSIt (G(KS F2ftf 246At¢andilidddY d¢ 3
codescan be typednto the NAICSieldsorthe @ CA y R optioricar{ bé& usedo search for

NAICS coddsy coce number or by a substring of the code descriptioéin additional resource

F2N) FAYRAY3 b! L/ { O2RS&a FTNRBY I RSAONALIIAZ2Y 2N
http://www.census.gov/eos/www/naics/

Section 7- Site Mailing Address

Enter the mailing address of ttste. If the Site Mailing Address is the same as the Site Location
Addressa field population shortcut would be tselectLocationfrom the dropdown menu on

the right hand side of the Site Mailing Address header.

If the Site Mailing Address is not the same as the Site Location Address, enter the Street
Number, Street 1, Street 2, City, and Zip code fields into the boxes pro(iiedBoxes are
acceptable here)To populate the Country field, select a value from the ddogpvn menu
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provided. The State field will adjust to reflect the country selected (functionality limited to
Canadian and Mexica8tates), allowing the user to choose aréign State when appropriate.

To populate the State field, select a value from the ddmwpvn menu providedlf the user
selects a foreign country other than Canada or Mexico, the State field must be populated with
the default "Select.”

If names and addsesare to be abbreviateduse thestandardssuggested by the US Postal
service (Pub. 28Postal Addressing Standards:
http://pe.usps.gov/cpim/ftp/pubs/Pub28/pub28.pdj Zip codes can be akly verified at
http://zip4.usps.com/zip4/welcome.|sp

Sectiors 8 and 8A- Site Contact Persoand Site Contact Address
The contact information identifies the individual who should be contactedarding the
information submitted in the Site Identification Form.

Enter the First NameandLast NameMiddle Initial andTitle are optional, but should be entered
if provided.

If the Site Contact Address is the same as either the Site Location &itth&lailing Address,
the appropriate addressnay bepopulated by usinghe ¢ { St SOG ! RRNB drép- (12 [/ 2|
down menu on the right hand side of the Site Contact Address header.

If the Site Contact Address is not the same as either the Site Locat®iedvailing Address,
enter the Street Number, Street 1, Street 2, City, and Zip code fields into the boxes provided
(P.O. Boxes acceptable here€)o populate the Country field, select a value from the ddopvn

menu provided.The State field will adjust to reflect the country selected (functionality limited

to Canadian and Mexicdtates), allowing the user to choose a forei§tatewhen appropriate.

To populate the State field, select a value from the ddmpvn menu providedlf the user
selects a foreign country other than Canada or Mexico, the State field must be populated with
the defaultdSelecte

Add Site Contact Phone Numbdregquiredc it is recommended to not include the dashes
Email and Fax, if available.

Section9 - Legal Owner and Operator
At least one owner and one operator are required$ourced ! ¢ YR aGbé N&O2NRAED
asteriskedtems are requiredThe definitions to keep in mind for this section are as follows:

Owner ¢ The person who owns a RCRA site or part of a RCRA site. Note: This includes the
property owner. This may be an individual, company, or business name. There may be multiple
owners including both property and business owners. RCRAInfo allows for data antr
multiple owners,however, there isoom for only oneeachto be listedin the boxeson the

form. Be sure to check the Comments Sectiinthe form for any additional Owner/Operator
informationincluded by the applicant
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Operator ¢ The person resporisie for the overall operation of a RCRA siféis is the legal
entity that controls the RCRA site operation rather than the plant or site manddes. is
usually a company or business name, not an individual.

Persong An individual, trust, firm, joint stock company, Federal Agency, corporation (including
a government corporation), partnership, association, State, municipality, commission, political
subdivision of a State, or any interstate body.

To add anOwner andOperator, click theAdd link to the right of the Legal Owner and Legal
Operator headersA separate data entry windowhould appeamwhile the main form in the
background is temporarily grayed out.

Enter the Owner/Operator Type from the drajpwn menu. Selct one of the following
choices: Federal, State, Indian, Private, County, Municipal, District, or Qthie facility
submits multiple land types, select Other and explain this in the Notes section.

The Date Became Current field indicates the dateatmch the Owner/Operatorbecame the
Owner/Operator If this field is blank, ask the contact person if they can provide the
information, at a minimum supplying at least the year. Y&8ate may have a business policy on
what to enter when the month, day, alfor year are unattainable.

To populate the Owner/Operator Name, Street Number, Street 1, Street 2, City, State, Zip Code,
Country and Phone fields, enter the values provided on the Site Identification Form into the

text boxes.If an Operator is the samas an Owner (or vice versa,previously entered
Sequencean be selectedrom the "Copy From"drofjk 2 6y YSydz I yR Of AO1 2V
to load the information

In the Notes field, enter any additional information pertaining to tener/Operator

To save theOwner/Operatorinformation, click theSave This Owner/Operatotink at the
bottom of the data entry window The information will be saved and the Site Identification
Form screen will be displayed with the n€@wner/Operatorinformation.

Section 10cType ofRequlated Waste Activity
This section is where site activities are recorded. Check all that apply.
Section 10A coveldazardousd/Naste activities.

Section 10B covers Universal Waste activities.
Section 10C covers Used Oil activities.

Section 10D provides for the notification requirements covered under the Academic Labs 40
CFR Part 262 Subpart K Rule. If this rule is in effect in your State, and an eligible institution is
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opting into or operating under the Rule, check all that apply emd. If an entity that has
previously opted into operating under the Rule is now opting out, check number 2.

Section 10E listState activities (if yourState has identified any). If &tatetracks additional
activities through &tatespecific Site ID form or other means, check all that apply. Riat
activity to appear in this list, it must be listed and active in the LU_STATE_ACTIVITMatble.
SAs maintain the State Activity Table.

Section 11¢ Description of Hazardous Waste

Select the waste codes listed on the Site ID fdwyn clicking on the desired code in the
appropriate columnsTo select multiple waste codes, hold down the CTRL key and click the
individual codes or hold down the SHIFT key and click to select a rangest ¢

Additionally, some Windows operating systems support StickyKeys, which allow one to click the
CTRL key once and use the mouse to select a single code, hit the CTRL key again and select
another code. Try hitting the SHIFT key five times to seeuifhave StickyKeys or check your
2LISNF GAy3 ae2aasSyQa 2ytAyS | StLI FSIF GdzNBo

Section 1 Notification of ExcludedHazardous Secondary Materidlctivity (HSM)

This sectiorshould be completednly if the handler is notifying @xcludedHSM Activityjunder
the Revisions to the Definition of Solid Waste (DSW) Final Ribieh should be provided on
the 6Addendum to the Site ID Form: Notification for ManagiBgcluded HSM HSM
information should be enterednlyif the Rule is effective in your State gaminimum, the Rule
needs to be adopted and, in som@tates, may require authorization before the Rule is
effective).

In Section 1, indicate the reason for notification. For beginning managementsiamgping
management, enter the Effective Date.

In Setion 2, add a description for each HSM activity by clicking onAtié link. Another
window will pop up with Facility codgdrop-down): Waste Codes (list box); Estimated Short
Tons, Actual Short Tons; and Lévaked Unit (dropdown)if (a) the siteis notfying theywill

begin managing HSMhe Actual Short Tonamountwill be zero. If (b}he site is renotifying

they are still managing HSM, an amount greater than zero for Actual Short Tons should be
entered.Click on theSave the Activitylink to save the record.

For Section 3, check the box if the facility has financial assurance for HSM activity.

Section 13 Comments

This section is usedo add any additional information, explanations, or comments, as
necessary.lt is recommended to leeck this field on the paper forms regularly and add
information included there appropriatelyThis section can be used to record important
information about the site not captured by the fields on the form, such as the date the facility
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ceased to operateadditional contacts, historical background, inspector findings related to
FOGAGAGASAT YR OKFy3aSa (2 GKS aaidasSQa T220LINR

Section 14 Certification

This certification must be signed and dated by the owner(s), operator(s), respoaofibial(s),

or authorized representative(s) of the sitd. y & dzi K2 NAT SR NBLINBaSyil
responsible for the overall operation of the site (i.e., a plant managsuperintendent, or a

person of equal responsibility)l. ¥ G KS raBeNdiad Foh [Bildd degibly, contact the

facility before enteing the form. Generally one signature will be providedror a Part A

submittal where the facility or activity is owned by one persbat is operated by another

person, it is the operator'sudy to obtain a permit, except that the owner must also sign the

permit application.

Click onAdd to add new or additional certifiersA popup data entry window will appear for
entering Name, Title, and Date Signed, which must be earlier than or egubketReceived
Date of the form.

Saving the Record

To save the data for this new handler record, click $aelink in the lower lefthand corner of

the screen. If any of the mandatory fields (for the source type indicated) are not completed, a
message bx will pop-up indicatingwhich itemsare incomplete Once the record has saved,
screenshould appeatlisting all the information for the recordproviding an opportunityto
review what was entered Qick on the Continuelink to proceed This initiates the universe
calculations™® Once the universe calculations complete, the Handler Details S€rekauld
appear This will providean additionalopportunity to verify thatgenerator status and regulated
activity data was entered correctly ofF further confirmation, run a Site Detail Report

Acknowledgment of the Notification Processing

Implementers typically send a reply to the sitentactto acknowledge the processing of the
notification form, whether it is an initial or subsequenbtification. This can range from an e
mail acknowledgemento a form letter that lists the RCRA EPA ID Nunioea tailored letter
and printout listing the current notification data for the sit&.tailor letteredis recommended
since this gives the sitan opportunity to catch any errors and to have a record that can be
stored in their files for future reference.

Implementers may also choose to send acknowledgment of an ID inactivation processing, as
discussedn on page 3 of this document.

BRefer to this documentés discussion of Universes and
Online Help.

14 A description of the categories and indicators shown on the Handler Detail Screen is included in the Universe

discussion in Appendix B.
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Subseaient Notification
Sites may file a subsequent notification form for the following reasons:

1 If the contact for the site changes

1 If the ownership of the site changes

1 If an additional owner has been added or replaced since the last notification was

submitted

If the type of RCRA Subtitle C activity conducted changes

If the site previously submitted site identification information and is an eligible

academic entity opting into or withdrawing from 40 CFR Part 262 Subpart K for

managing laboratory hazardous waste

1 If the site is managing or will stop managing hazardous secondary material under 40 CFR
261.2(a)(2)(ii), 40 CFR 261.4(a)(23), (24), or (25), they are requiretidtifyeby March
1 of each evemumbered year pursuant to 40 CFR 260.42

1 Any state specificequirements

= =

When a notification form is from a ne®wner/Operatorat a location with an existing RCRA
EPA ID Number, read through the submittal thoroughly to see if the fo@waner/Operatoris
mentioned or if there has been another change in the orgation; typically this would be in a

cover letter attached to the form. Compare the information submitted to the most recent
notification record. If there is no clear indicator of an organizational change and the RCRA EPA
ID Number is active, it is recommagd that, before assigning the ne@wner/Operatorthe

existing RCRA EPA ID Number, verify with the contact person that tewwler/Operatoris no

longer in business at this location. This verification prevents errors in RCRA EPA ID Number
assignment.

If the site has a new owner and/or operatotypically the relationship with the old
Owner/Operatorends. However, the exact end date it often known since there is no
federal requirement for the formeOwner/Operatorto notify they have ceased businefdy

the time the new Owner/Operator notifies, there may have been oth@dwner/Operator
transfers the agency has not been made aware of. One should not assume the Start Date of the
new Owner/Operatoris also the end date of the forme&dwner/Operator The Da@ Ended
Current field is not on the federal Site ID form and is optional in RCRAInfo. Owners and
operators will be carried forward in the new source record unless intentionally deleted because
GKSe INB y2 f2y3SN OdzNNEB thé mew dodrce eeodiidadd éverii S Qa L.
if it ended, be sure to enter an end dat they will no longer be considered current, applying
your Sate policy on whatlateto enter.

As stated earlier, if a ne@wner/Operatornotifies for a location that alreadyds a RCRA EPA

ID Number, it can still be an initial notification if th&wner/Operatorhas not previously
submitted a notification form, but the information is entered into RCRAInfo as a subsequent
Y2U0AFAOFGA2Y dzaAy Nub&S 2NAIAYLFE aaasSqQa 9t! L5
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Once convinced that there are no issues with a subsequent notification, enter the new source
NEO2NR® . S3IAYy o6& OKSO{Ay3a (KS a¢2 LINPOARS adzm
AVI2NNIGA2Y0€é 062E® w/ w! LyT2 Lofralind from $élatesK S R I G
previously entered source record. Compare the old and new information and make changes, as
appropriate. If questions arise, do not hesitate to call the site contact person to obtain
clarification. All required fields should be Vfexd and not simply copied from the previous

record if the form is blank. The data is considered current as of the date of certification/receipt

so it would be potentially misleading to make an assumption that information did not change

when n fact it wasnot supplied on a form. Users of the data would not know that information

was copied and would assume it is current.

Part A Entry
Part A consists of a Site ID form and a Permit Information form. The latter has a cover page with

sections for Permit Contact, Operator, Facility Existence Date, Other Environmental Permits,
and a comment box for Nature of Business. The rest of the form demtions to list the
permitted unit(s) and the waste codes associated with them.

2 KSy GKS &a2dzNDOS Gel)S asSt SOGSR A& a!ésx SEGNI
screen. These fields are from the cover page for the Permit Information fomrfidfd on the

cover page is duplicated on the Site ID form, the information should be entered once, in the
Site ID form portion of the screen.

Once the record is saved and tl@ontinue link is clicked on after the verification screen,
instead of going bek to the Handler Detail screen the user will be automatically directed to the
main menu for the Permitting module. The premise is that the user would compare the unit
information on the Permit Information form against the unit details in the Permittingluhe

and update them accordingly. (For instructions after this point, refer to Chapter 5: Permitting,
Closure, and PosTlosure Data Entry Guide.) Sonmplementes have different people
responsible for data entry in the various modules, so if you do meelupdate rights, make
sure that the Permit Information form is shared with the correct person. Some facilities have a
long list of units in various states of operation and trying to match up the units in RCRAInfo with
those on the Permit Information forrean be confusing if not familiar with the site.

Note that as of the publication date of this document, attempts to link waste codes with units
will not be successful due to a programming error.

Inactivating an EPA ID Number

There is no prescribed forfor regulated entities to request inactivation of &PAD Number.

States may require use of a form or accept an inactivation request via letter. Inspector site visits
YIe NBadzZ d Ay L5 AYFOUAGDIGA2Y>Y GKAOKsdtazZ R 0S
origin of the inactivation trigger, inactivation can be achieved frtova different links on the

Handler Main MenY¥ S A K S NJ Idakti@ationg] fyARAIS NN G KS a! RR { A0S
link.
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TK SHaddlerlnactivatiors  LINE OS Rd&zZNB (iNGSa G AlGA G & Ay F2NXIF GA2
other fields intact for editinga popup box informs the user the State Generator Status field

will need to be updated manually)The same result can be achievddda A y3 (G KS a&a! RR
LRSYGATFTAOIGA2Y C2N¥E¢ o6& Ylydzrtfe dzyOKSOlAy3a
this takes more time and an itethat needsto be deleted may get overlooked.
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(HAPTERFOUR - COMPLIANCEMONITAQRING ANDENFORCEMENDATA ENTRY

GUIDE

The Compliance Monitoring EBnforcement CMB Module isthe modulewhere site inspection
and any subsequent violation and/or enforcement action data is entered and tracked and is
made up of three basic componentvaluations, Violations, and Enforcement Actidesch of
the components is tied to a specific facility whose identifying information is contained in the

Handler Module.

1 Evaluation An on-site physical inspection an agencyecord review of activity aa
given facility.The purpose of an Evaluation (or inspection) is to deternfiaesite is in
compliance with regulation€valuations of a facility take on many forms, such as
Compliance Evaluation Inspections (CEIs) and Financial Record Reviews (FRRS).

Evaluations are performed for a variety of reasons, such as Citizen Complaints and

Followup inspectionsA list of US ERdefined Evaluation pes can be found in
AppendixD.

1 Violation: An act of noacompliance with RCRA regulatory requirements for prope
handling and disposal of wasteecordkeepingand/or financial requirements.
Violations must be linked to an evaluatioriolations that remairopenand are recited
in subsequent evaluatiorshould beentered once, but linked tall applicable
evaluatons and enforcements.

1 Enforcement An action taken (i.eadministrative or civil action) to compel a non

O2YLX Al yid KIFIYyRESNI (2 O2YLXe& 6AGK w/ w! Qa
reporting requirements and/or to monitor and respond to releasédazardous wastes

and constituentsEnforcement actions are issued in a variety of forms ranging from
informal (such as a Warning Letter Niotice of Violatiofto formal (Consent Ordeor
Judicial ReferralDften times, penalties are assessedSapplemental Environmental

Projects (SEPs) are invoked to help compel a handler to return to compliance (RTC).

The relationship between Evaluations, Violations, and Enforcements is achieved by linking; a
tool used in RCRAInfo that shows which evaluatioafsl enforcement action(s), if applicable,
each violation is associated with. Each Violation must be linked to at least one Evaluation and
each Enforcement Action (EA) mi& linked toat least oneViolation. Violations are linked to

anyEAthat addresss the violation.

While it may seemefficient to enter CME data (Evaluation ®bng with anycorresponding
Violation and Enforcement daYall during the sane login sessignt is more important to enter
RCRAINnfo data in a timely and appropriate manner wihenevent occursGven the potential

long time frames that can occur between the date of an inspectionahen violationsare

determined or evenenforcement action takenit is best to enter data as close to when the

action or event actually occurs (tyailly within two weeks of the occurrence, bmonthly at a

minimum). However, it is also advisable to follow the timelines outlined in your StigeEPA

Agreement.
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Entering aNew Evaluation

Evaluation data is sted in RCRAInfo by the EPA libmi¥er. In order to enter data about an
evaluation, the ID number of the facilitpust be knownIf an ID number is nateferenced in
the documentation providedreview the inspection information to obtain the site location and
search for the facilityOccasionallyevaluations are performed on facilities that have not been
assigned an ID number, especially when the inspection is a complaint investightibe.

| F YRt SN { SI NOK A& dzyadzOOS aNetifiarior CoQr@natdr: @ i
assistanceAfter receiving confirmation that an ID number has been assigned, prowgid
data entry,

Once the handler of interedtas been identifiedverify that the address shown in the Search
results matches the address in the inspection informatidnt does nof STOPDO NOT GO
FORWARD WITH ENTERING THE EVALUASi€Ad, search for the correct ID number using
the address on the inspection checkligtan exact matcls located proceedlIf not, contact the
Notification Coordinator for help in determining tlag@propriate next steps.

1 Click on theHandler Namédor whichthe facility datais going to be enteredrhe next
screen is the RCRAInfo Transaction Menu.

1 Click orthe Maintain/View Compliance Monitoring and Enforcement Datgtion. The
next screen is th€ompliance Monitoring and Enforcement Main Mefitie initial step
is to enter the new evaluation, the first of several screens used to record and revise
information collected during an evaluation.

1 Click orEvaluations The Evaluation Listreen will operanddisplay althe evaluations
for this facility regardless of the Evaluation Responsible Ag@&ycgiefault the
evaluations are listed in descending order by evaluation date but the sort cedebe
changedby clicking on the ascending or descendingtér ¢& ) for the Identifier
(S2quenceNumber), Type, or Date column§ote that if another State has enteréfME
data for this handler, the evaluation will be shown in the Evaluation List withStee
listed as the Activity Location (Act Loc colunfr).example of when this may occur is if
a transporter is citedor a violation in eStatedifferent from the one in whiclthe
0 NJ y & LJ2 NONemdarivas assignedVote that the Activity Location field is listed
as filtering criteria in many of the RERfo National Reports.

1 Click onAdd New EvaluationThe Evaluation Addcreen will open as shown below.

e 2 dzN

13 Although this is a Statspecific title, the general concept means to contact the person in your agency responsible

for the issuance of EPA ID numbers to handlers.
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" ited Sttos . BC Help
rEPA Hrsnes Evaluation Add ( RCRAJ./
PACIFICORP IDAHO FALLS IDD000602631
Location of Activity.  Select an Agency - Location hd Evaluation Identifier. 001

Evaluation Type:  Select an Evaluation Type -

Evaluation Indicator

Citizen Complaint Multimedia Inspection Sampling Mot Subtitle C
Responsible Agency: Evaluation Start Date: E Day Zero
Responsible Person:  Select a Responsible Person - Suborganization: Select 3 Suborgarization -
Notes: 2000 Chars. Remaining

Did you find any violations or compliance issues/problems?
@ Yes, violations or compliance issues were found
Mo violations or compliance issues were found

Undetermined, agency may still be determining whether violations or compliance issues were found.

Save Continue Link C i (optional) Link 3007 Info R (optional) Back to Evaluation List

URL: /rerainfofemel/cme_eval_add jsp

Figure7 - Evaluation Add Screen

f Using the following table as a guideter the facts from theorm, letter, or checklist®,
as appropriate.

Data ElemenjDescription Acceptable Values
Location of |Evaluation Responsible [PossibleStatecodes are listed below
Activity Agency The agency 1 Bc State Contractor/Grantee

(Required  |responsible for conductii  § Lc Local, if applicable

the evaluation. There is1| § Sc State

relationship between a q Tc Stateinitiated

StateQa | dzii K2 N| Oversight/Observation/Training Actions

status and theevaluation

Responsible Agency. Other codes

9 Cc US EPA Contractor/Grantee

1 EcUSEPA

1 N¢ NativeAmerican

1 XcqUS EP4nitiated Oversight Observation
and/ or Training Actions

Evaluation |Unique number assignedNext consecutive numbe¥ The sequence number

Sequence |to the evaluation defaults to 001 for all new records.

® The CME information recorded in RCRAInfo may tag&en from a form the inspector compigir directly from
a letteror inspection report

1f not using a form with this field already included, it is suggegtechext available identifier/sequence number
(SEQ#)be written in penciln the upper right corner margin of tdecumentatiorior future referencet is a good
idea to record the sequencéotue nextbecausdét mustbeenteedwhen creahg the evaluationSequence
numbers should be uniguehey cannot be edited once the evaluation is savétesevaluatiomustbedeleted and
reenteredf an error was made.
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Data ElemeniDescription Acceptable Values

Evaluation |Type of evaluation See AppendiP

Type performed

(Required

FCIl Focus |Describes the type of  |This fieldappearsonly when FCI is selected as the

Area Focused Compliance  |Evaluation TypeSee the list of codes in Appendix
Inspection that was
performed

Evaluation |Optional data that To be checked when applicablehe values are:

Indicators  |provides additional Citizen Complaint; Multimedia Inspection; Sampli
information about the and/or Not Subtitle CIf the evaluation results show
type of evaluation that the facility is not regulated under RCRA Subt

C, then check & Not Subtitle ®ox*®

Evaluation |Date the evaluation was |For an evaluation that is conducted durioge

Start Date  |performed workday, that day is the Evaluation Dak&ar an
(Required evaluation that is performed over a period of mor¢
than one workday, the initial day should be used 1
the Evaluation Daté?

DayZero [¢ KS RIS  K|Automatically equals the Evaluation Start Date wi
(Required |G A O1 Ay 3¢ T2 |the Evaluation Type is CAC, CAV, CEl, FCI, FRR
timeliness of the GME, NIR, NRR, or OAM.
enforcement response
For CDI, FUI, or CSE evaluations, Day Zero will Q
evaluationstart date of a norfollow up evaluation
by thesameresponsible agencyor SNN
evaluations, Day Zero must be blank.

For SNY evaluations, Day Zero mrilsent a drop
down box withthe followingchoices
1 The evaluation start date of a nefollow up
evaluation by tle sameresponsible agency
conducted within the lastwo years
1 The latest enforcement date for an 810 or
820 action;
1 Any valid date if the facility is a reclassified
secondary violator.

18 This situation may occur at a complaint investigation or at a site that has ceased generating waste and/or used oil.
9 Remember that the evaluation daide entereis the date the evaluation occurred, not the dagelafer, which

may be thenforcemenactiondate. If several inspectiadates are listed in the lettedways use the earliest date per

US E FEAféreement Responselity (ERP) To find out more about the ERP, ask the CME program staff in

your agency.
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Data ElemeniDescription Acceptable Values

Responsible |Person who conducted |The nameof the inspector who signed the letter. If

Person the evaluation (optional) |the inspector is not on the pudown menu, contact
@2dzNJ 2NBFYATIFGA2y Qa { @&
them added.

Sub Group to which the . 2 dzNJ 2 NB Systanh AdhiAigrafaRéan

organization |[Responsible Person populate the lookup table for this list.

belongs (optional)
Evaluation |Additional information |Freeformat text; optional, but recommended
Notes regarding the evaluation

Any Indication of whether or |Yes; No; Undetermined
violations? |not violations were foundUse Undetermined only if there apossible
(Required violations but the agency is waiting on sampling

results or other information before making an actt
determination of violations Therefore, the
violations andenforcement actiorwill not be
enteredat the same timesthe evaluationlf Yess
clicked RCRAINnfo will expettte violationsto be
entered and/or linkechext.

Periodically, a report should be run to list the
Undetermined evaluations and review them to fin
situations vhere the violation data should have be|
entered, butwas not.

1 Clickthe Savelinkif there were no violations resulting from the evaluatiomhe
Confirmation Screen will displayhis Confirmation Screen can be printed as a record of
information entered.
Clickthe Continuelink to get to the Link or Add Violation Screen, Figure 9.
New violations(s) may now be added or existing violations may be linked to the
evaluation.
1 Once all violations are entered and linked, ctlok Save All Datdink. The next screen

will show confirmation of what was entered for the evaluation up to this point.

= =

Entering Violations
There are two dates associated with the Violation component ofGihvWEModule. These are
the Determined Datend Actual RTCReturn to Complianc®ate.

The Determined Dateis the date a determination is made that a violation exi3isis usually
corresponds to the date of the evaluation, but not alwaysr example, the determination may
be made subsequent to an evaluation evhthe inspector receives additional information such
as sample resultdn this casethe determined date is when the results were received because
it is the day information became availatdad therefore, thedate on which aviolationis based
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Likewisejf the inspection covered multiple days and violations were found on different dates,
the violations could have different determined datd®egardless, once determined, this date
will not change.

The Actual RT(Mate is the date a violation is resolved and the facility is once again in full
physical compliancdt is possible for violations in the same evaluationheve different RTC
dates.When known, the actual date the facility returnedviolationto compliance Bould be
used.All violations entered will continue to display apen violations until an RTC date has
been entered.

1 For violations where the facility is determined to be in compliance based upon a written
facility response, the Actual RD@teis the dae the Agency received the documesard
the correspondindR TQualifier is D

1 For violations where the facility is determined to be in compliance based upon a
inspection, the Actual RTQateis the date of the inspectiofcurrent or subsequent)
and thecorresponding qualifier is.O

1 For violations where the facility is determined to be in compliamceethey removed
on-site waste by shipping it cHite, the shipment date is the Actual RTC date.

1 If the actual date of receipt of RTC documentation is umkmahe RTC date can default
to the date of the RTC letter, but ask the inspector to be more specific in the future.

Before entering violations found during an evaluation, review the Violations List to see if any of
the violations were previously citedhd are still open (no RTdate entered. The Listcan be
accessedrom more than one screen by selecting it from t@® Tonavigationmenu on the
various List screens.

In the Violation List example, note that the Linked Citations column is blank forldbe pre-
Version 3violations.PreVersion3 data will not display the citation heréut the information

can be viewedndividually in the Violations portion of the CME Module. Alternatively, to view
both pre- and postVersion 3 citations, the user is recommended to select andarueport
from the National and Implementer Reports Menthe Citations List doe®t display any
violations that were entered before=¥s6ion3 was released
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| i) Siptirt
s L S

ot Violation List

EPA

CASE WESTERMN RESERVE MILLIS SCIENCE CTR CLEVELAMD

EPFA Addressed SNC. N EPA SMC with Comgliante £

Slate SN with Compliance

EPA Unaddressed SNC: H

State Unaddressed SHC: H Hlale Addressed SNC N

il wiplu [Haplay Al Enforcarments
Page: 1
Viedations Evaluatans
- Dater —
f;: s:ﬁ Tene DEU‘E;;II'I;néu o Pz‘:iiv MI?;S TG glgl Linked Citatians Coun
| ad | 7 B2 D | 1202005 g g §x41 1 Ehow Evaluations
2 |ow| & | 27ac  tomsmo0s | s 8 179-13 1 | showEvalustions
3 0OH 5 2190 | 0WR0ri00s - - 28 KT 1 Ehow Evaluations
4 |OH| & A  owI0a005 | S 8 278-2 D) 7 | ShowEvalusions
E] OH| 3 L6201z 3 = 1209003 o 1 shiprey Evalyations
-] aH | 1 JERA | OSZAM 9 s g 0442651928 o 1 Shore Evaluitions
7 |OH| 1 @ J61& OSIOM98E | S s |oenmiose o 1| ghowEvalystions

Figure8 - Violation List

1 To proceed with violatiodlataentry from the Violations List screen, seléstaluations
from the Go Tonavigation menuOn the Evaluation Lisscreen click on the evaluation
already entered ORput a new evaluation ifhat hasnot beenentered The following
instructions assume violatiorege beingenteredfor a previously entered evaluation,
whichis nowdisplyedonscreen.

Charge the Violations Determined button from Undetermined to ¥aghe Evaluation
Update ScreerClickon the Continuelink. The Link or Add Violations screen will open.
If violationswill be enteredbased on federal regulatian click orAdd a Violationusing
Violations. To enter violations based ddtaterules which use different nomenclature
than the federal rulesglickAdd a Violation using Citations

Enter the informatiorusingthe following tableas a guiddor each violatiortited in the
EA form, letter or Checklist

Data Element

Description

Acceptable Values

Violation Type
(Federal)

Federal subpart
equivalent to the
State citation

This will be automatically populated in the pick li
based on the State citation or citation type that v
selected, but must be selected in order to save {
violation.
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Data Element

Description

Acceptable Values

Citation

The rule number or
section ofthe statute
that was violated

The citation included in the inspection informatig
At this point, more than one citation cannot be
entered to link with the violation. More citations
can be linked later by editing the violation.
RCRAInfo can be populated with a specific set @
State ciaitions linked to their federal subpart
equivalent. System Administrators can add or
remove State citations from the list.

Citation Type
(Sate-specific)

Type of citation

OCc¢ Order Condition
PC¢ Permit Condition
SR¢ State Regulation
S& State Statug

The selection of this field determindise citations
that will be avaibblefor selectngfrom the Citation
drop-downlist.

ForPermit Conditionsuse SS or SR your State
has these already enterednd enter the citation
the PC is based ofif this is not in the inspection
information, researchmay need to beompleted)
Type the Permit Condition reference in the Note

If there is no statute or regulation, use the PC
Citation Type instead of SS/Select the default
@l t dzS F 2 NJ -Enifdicenieit Pefriit 0O (
| 2y RAGAZ2Y£0 | YR ¢Yialaidn bofi
I LISNXYAG O2yRAGAZY 2NJ

Order Conditionsare violations of Findings and
Orders{ St SO0 GKS RSTI dz &
OYF2NOSYSYy il hNRSNI / Bpel
0 a C;Yiblation of a formal enforcement
FANBSYSyid 2NJ 2NRSNEOV O
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Data Element Description Acceptable Values
Determined Date |Date the violation wa|Typically, this will be the date of the evaluation.
determined When a violation is createdhe Determined Date
automatically defaults to the Evaluation Date 80
the date needs to be changed will have to be
donemanually.If the inspector could not
determine whether a violation occurred while at
the inspection and needed to do additional
research, the Determined Date should be the dg
the inspector concluded his/heesearch and cited
the violation
Violation Notes  |Additional Freeformat text; your State may have specific
information regardingguidelines about what to include in this Notes fig
the violation such asinformation about the condition that
(optional, but triggered the violation.
recommended)

1 Each time a new violatiois addeda New Violation Confirmation screevill appear
Clickthe Continuelink and the Link or Add Violations screeiil redisplay.The

violations already linked to an evaluation are displayed at the bottom of the Link or Add
screen as well as violations thdd nothave RT@ates entered The picturebelow

shows a followup evaluationwith multiple previously cited open violations that will be
linked to it onceSaveAll Data, has been licked®

United States
Environment tal Protaction
Agency

<EPA

CASE WESTERN RESERVE MILLIS SCIENCE CTR

Evaluation Information

Activity
Location

oH

Evaluation
Type

FUI

Resp
Agency

S

Seq Start Date Day Zero

11 10M5/2005 09/20/2005

Test- follow-up to determine ifthey cleaned up UO contam soil

Violations Not Returned to Compliance

Link @ Seq Violation Type - Description

4 | 279.C - Standards for Used Qil Generators

| 5 | 279.C - Standards for Used Qil Generators

Save all data Add a New Violation Back to Evaluation Add

Link or Add Violations (‘?(“-'1’»"‘-" _
CLEVELAND OHDO000812230

Found
Wiolation

ki

Citizen | Multimedia
Complain Insp

] M

Resp
Person Suborg

OHRA

Focus Area Sampling | Mot Subtitle C

MNE

Motes

] ]

Determined | D22
Date
Agency

Latest Scheduled
RTC Date

Resp .
Agency Actual RTC Date RTC Qualifier

092042008 s 5

- Select a Qualifier |

5 =

09/20i2005 10/15/05

URL: frcrainfofcmefcme_link_eval_viol jsp

2 An issue existed in RCRAInfo for quite some time whereby it was not prudatietopt to edit a violation before

clicking theSave All Datalink. Doing socreatel an

orphan violation thavas not linked to the evaluation or the

evaluation itself majpavegotten lostIf the violationneededo be editedit was best tavait until everythingvas
entered and saved for the evaluation and then edit. If an orphan viclasammeated by acciderit,was best tmpen
the evaluation it beloregito and then linkhe violation. (Note: a QC report can be run in RCRARep that lists
orphan violations.Although this issue has been reportedly fixed, the information is provided here in case the

situation occurs again.
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Figure9 - Link or Add Violations

1 Although a user hathe option of entering the RTdate and qualifier when the violation
is initially savedit is recommended to enter the RTC date and qualifier at the time of
enforcement entryto ensure the user remembers to litike violation to the
enforcement.

1 If additional violations need to bedded either clickAdd aViolation using Violationsor
Add aViolation using Citations link$o continue entry. If all the violations have been
entered and link, lack onthe SaveAll Data link. You must click th8ave All Datdink to
save youwiolationsandrevised evaluations

1 After saving, theCMEUpdateEvaluation Confirmation screesmould appear. This
confirmation screemwill displaythe violations linked to the evaluatio&lick orthe
Continuelink to return to the EvaluatiorList screen.

If additional citationneed to be linkedo an existing violation or the notes need &orrection
made do so after the evaluationhas been savedn the Violation List screen, click on the
hyperlinked text for the violation you wish tgqpdate.The Violation Update screenmill appear

The citation selected when the violatiomas createdwill display in the Citation box in the
middle of the screen, as well as the equivalent federal regulations in RCRAInfe feartte
subpartlvlolatlon Type. The display size of the baan be alteredy maklng a selection in the
GLYONBLIasS aAl S 2F /AlGlLGA2y 02E¢ LIAO]l tArado

If other citationsneed to be linkedto the same violation, click the box to the left of the
appropriate citation and then sav€itations of different federal suparts camot be entered as
one violation because they caat be linked to the same violationThe pick list only displays
records associated with one syfart.

If the violation was entexd prior to \érsion 3, the contents ofthe old citation field are
displayedon this screen only, as Former Citati@O NOT link pr¥fersion3 violations to post
Version3 Statecitations. This wil cause the citation to be counted twice in an analysis of how
frequently specific regulations were cited as a violation.

Once violation entry is complete, click dre Enforcementsoption from the Go T navigation
menuto enter information about theenforcement action

Entering Enforcement Actions

The primary date associated with the Enforcement component of @ME Module is the
Enforcement DateWhen the Enforcements option is selected from either the CME Module
Main Menu or the dropdown Go ToNavigation Menu, the Enforcement List screen will open.
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1 Click orthe Add New Enforcemenlink at thetop of the Enforcement List Screen to
enter a new Enforcemerft. An Enforcement Add screen will open.

(2} i 85 DC
EPA v rtcton Enforcement Add ‘ RCRAJ,
CASE WESTERN RESERVE MILLIS SCIENCE CTR CLEVELAND OHD000812230

Location of Activity: | Select a location - agency » Enfarcernent Sag; |001
Enforcerment Type: | Select an Enforcement Type -

Responsible Agency: Enforcement Date:

Responsible Person: | Select a Responsible Perzon v Subarganization; | Select a Suborganization v
Docket Attorney:

Disposition Status: | Select a Disposition Status - Disposition Date:

Anpeal Initiated Date: : Appeal Resolve Date:
Does this Enforcement Action contain Corrective Action Requirements? | No

Motes: 2000 Chars. Remaining

Continue Link Medias (Optional) Back to Enforcement List

Figurel0- Enforcement Add

1 Enterdata in the appropriate fieldehe using the information in théollowingtable as a

guide:

Data Element Description Acceptable Values

Location of Activity Enforcement Responsible Agency |E¢ Federal

(Required S¢ State

Enforcement Sequenéé |[Unique number assigned to the Next consecutive numiyé’
enforcement action

EnforcementType Type of enforcement action See list in Appendix

(Required

Enforcement Date Date theenforcement action was  |The date of the enforcemer

(Required issued action, usually the date of

signature

Responsible Person Persorresponsible fothe The name of the inspector
enforcement action, could possibly kwho signed the letter
the inspector(optional)

2L To edit an existing Enforcement, click on the bhyperlink Enforcement Type.

2Thereb6s a field in CENFORCEMENT3 called CAFO_SEQ in t|
Numberhas been listed as part of a CAFO.

% Record the next available enforcement sequence number in pencil on the upper righifdbiemforcement

action document or in the appropriate field of a data entry form.
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Data Element

Description

Acceptable Values

Sub organization

Group to which the Responsible
Person belongs (optional)

The appropriate office from
the pulkdown menu

Does this enforcement
action address the

Indicates if the enforcement action
addresgsan outstanding SNC

The appropriate SNY
Evaluation Date Agency

following SNC comhbination listed.
determination(s)?*
Docket Enforcement Docket Number The relevant docket numbe
(optional) staff have assigned for
tracking of enforcement
actions.
Attorney Enforcement Attorney (optional) Identifies the attorney

within the organization that
IS responsible for issuing th
enforcement action

Disposition Status’

Code that describes how an

enforcement action was closed,
terminated, or discontinued (optiona
unless Disposition Date is entefed

AS¢ Action satisfied (case
closed)

DR¢ Dropped

DS¢ Dismissed

PC¢ Public review
completed

PRg Open for public review|
RI¢ Reinstated
RT¢ Returned
RVc Revoked
WD ¢ Withdrawn

Disposition Date

Disposition Status Date (optional,
unless DispositioStatus is entered

Date that the enforcement
action was closed,
terminated, or discontinued

Appeal Initiated Date

Date thatan appeal was initiated
(optional, unless Appeal Resolved D
is entered

Appeal Resolved Date

Date the appeal was resolved
(optional, unless Appeal Initiated Da
is entered

Does this Enforcement
Action contain Corrective
Action Requirements?

Indicates whether the enforcement
action contairs a Corrective Action

Default is N&®

requirement

% This box appears only if the site has already been designated as a SNC. An enforcement action is not recognized

as addressing a SNC unless the Evaluation Start D#te tdtest SNY evaluation is selected in this box. Only
formal enforcement actions in the 200 series or higher can be used to address a SNC.
% Usually entered at a later point in time, not typically when the action information is initially entered.
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Data Element Description Acceptable Values

Notes

Notes about the enforcemerdction |Notes are suggested if the
(optional) enforcement is a reminder
of previous violations that

are unabatedr unresolved
(not RTC)

T

If the EA (Enforcement Action) is being issued in conjunction with other media programs
within the agency, such inforation may be indicatedby clicking on the optionalink
Medialink. Select the appropriate media choice(s) by clicking in the corresponding
box(es).

When dne entering the EA dajalick onthe Continuelink. The Link Violations screen

will open Figl1Check the box in the Link column to link the enforcement violations
cited in theenforcement actionBecause this screen doaet list the Statecitation for

data entered prior to ¥rsion3, be careful and do some researcsaime of the open
violationsshouldnot be linked.Note that the Link Violations screen also has an option
G2 [ Ay Violatiens.IfXiisis selectedaLink Returned to Compliance Violations
screen appears and violationan be selectetb link to the enforcementlf there are

may € d\olations listed, knowing the correct sequence number(s) for the violations
to link is helpfulln the next example, four violations have been linked to the
enforcement, two already returned to compliance (Seq 2 and 3) and two that are still
open(Seq 4 and 5).

% ves $ould be selected if the enforcement action is an order to correct violations of a corrective action permit or
order, corrective action violations with or without a penalty, or violations at an unregulated SWMU or SWMUs.

2" RCRAInfo jargon meaning violatisnentered into the data system that also have an actual RTC date and RTC
qualifier code entered.
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oH no4 120 5 030772006 | OHFZ MNE M
Motes
test
Violations Not Returned to Compliance
Link |Se Type - Description Linked Citations Determined| P! | Resp  Latest Scheduled Actual RTC Date | RTC Qualifier
° n R Date ¥ Agency RTC Date
Agency
262.0 - Standards Applicable to
| T | Generators of HW: Recordkeeping and 52-41 1210142005 s s - Select a Qualifier |+
Reporting = =
[0 | 6 | 279.C - Standards for Used Oil Generators | 279-23 1001512005 5 5 - Select a Qualifier +
4 | 279.C - Standards for Used Oil Generatars | 279-22(C)(1) 09/20i2005 S 5 - Select a Qualiier v
4 | 279.C - Standards for Used Qil Generators | 279-22(D 09202005 5 5 - Select a Qualifier v
Save all data Add/Update SEP Add/Update Penalty Add/Update Milestone Link RTC'd Violations Back to Add Enforcement Page
Linked Violations Returned to Compliance
A : - Determined | Determined by Responsible | Actual RTC | RTC
B SEELTTE TRHE = DR Date Agency Agency Date Qualifier
3 262.0 - Standards Applicahle to Generators of HW: Recordkeeping and Reparting 111 0i2003 = s 120092003 ]
2 262.4- Btandards Applicable to Generatars of HW: General 05/29/1988 g s 06£29/1 988 g
URL: /rerainfofcmeleme_link_enf_viol jsp

Figurell- Violation Linking Example

1 Click orthe SaveAll Datalink to proceed.TheCMEEnforcement Confirmation screen
will appear

1 After havingverified that all of the violations are linked to the enforcement, clicklmn
Continuelink. The Enforcement LiScreershouldappear again.

Entering RT@ata

Typically RTC data is not entered undifter an RTC letter has been issuddnce a handler has
resolved a violation, it § important to enterthat information into RCRAInfas quickly as
possible ActualRTGlatescan be enteredrom three different screens. If is a full RTC letter or

a partial RTC with several violations tihalve beerresolved itis easier to enter that data from
the Evaluation or Enforcement List screefi® is a partial RTC with only a few violations, it may
be easier to enter the data through the Violation List screen.

1. Entering RTCd&a Using theViolation Screen

1 From the Violation List, select the violation to RTC by clicking on the blue hyperlinked
text of the federal Violation Typ&he Vidation Update screen will open.

1 Enter the following information and click @ne Savelink when finished
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Data Element  |Description Acceptable Values

Actual RTC Date|Date violation was 9 If the Qualifier is DocumentedEnter thedate

resohed the document was submitted
9 If the Qualifier is ObservecEnter the date of
the inspection in whiclthe RTC was observed

Qualifier Code indicatingthdg § D¢ Documenteduse this if documentation wg
(Requiredf an |sourceof the actual submittedand reviewed to demonstrate
actual RTC date |RTClate compliance

entered) 1 Oc¢ Observedif the violation was corrected at

the time of the inspection or if it was no longe
occurring when the inspector conducted a
follow up inspection

1 N¢ Not resolvablethere is no further legal
action thatthe agency can pursue to compel {
site to bring the violation ito compliance
therefore, the open status is closed

1 Uc Unverifiable:not possible to verify whethe
the original violation still exists @it was
corrected and returned to compliance

Examples ofvhen to use N or U are iiHelge under
Nationally Defined Values.

= =

Entering RTC &@a Using the Enforcement Screens

From the Enforcement List screen, click on the blue hyperlinked text representing the
enforcement actiorin which the violations were cited. The Update Enforcement screen
will open.

Click orthe Continuelink at the bottom of the screenThe Link Violations screen
appears nextThe violationswhich are currently linked to the enforcemerare

highlighted in blue and have a check in the Link box as shown in the example on the
next page.

Enter the Actual RTC Date and Qualifier for the violation(s) that were RY@idcan
2yte we/ | @GA2flL A2y KSNB AF AGQa ftAy{1SR
Click orthe SaveAll Data link when finished A confirmation screen will open.

Click orthe Continuelink to be returnedto the Enforcement Lists screen.

Entering RTC &a Using the Evaluation Screens

From the Evaluation List screen, click on the blue hyperlinked evaluation typadbr
evaluationthat the violations are linked to.

Clickon the Continuelink on the Evaluation Update scredn.the Link or Add Violations
screen, the violations that adenked to the evaluation will be highlighted in blue and
have a check in the Link box.
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1 Enter theActualRTC Date and Qualifier for each violation that is returned to
compliance.You can only RTC a violation h&ard A G Q& f Ay | SCHckiiez G KS
SaveAll Data link when done A confirmation screemwill appeat

71 Clickcontinueto the Evaluation List Screen.

Entering Supplemental Environmental Project (SEP) Data

Many agencies assess monetary penalties within their enforcement actions to compel non
compliance handlers to return to compliance. However, sometimes it is deterntivegch SEP
should be imposed in lieu of part or all of a proposed pen@tygFRnformation may alsobe
added only from the Link Violationscreen, which is available either after adding a new
Enforcement Action or updating an existing EA.

1 Click on theAdd/Update SEMnk.
1 Enter the appropriate information as identified in the following chart.

Data Element Description Acceptable Values
SEP Typ&equired Identifies the EAAc Environmental Audits & Assessment
type of SEP

o~ EAPR; Environmental Awareness Programs
being imposetf _
EMSc Environmental Management Systems
EPR; Emergency Planning Breparedness
ERE, Environmental Restoration

PHEc Public Health

PPR; Pollution Prevention & Reduction

Scheduled Completion Date must be on or after the Enforcement
Date (Requiredf Actual Date

Date is blankoptional if
Actual Date is provided)

Actual Completion Dateif Date must be on or after the Enforcement

provided) Date, but can be no later than the current
date

Expenditure Amount Expenditure Amount cannot be zero if a SE

(Requiredf an Actual Date Defaulted Datéhas been entered

Is entered no commas)

SEP Defaulted Datgf Date must be on or after the Enforcement
Date and cannot be entered without a

% EPA HQdefined types are always displayed. Implemehiefined types are allowed for this RCRAInfo field
and are displayed according to the agency IOR.
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Data Element Description Acceptable Values

provided) Scheduled Completion Date. A SEP Default
Date cannot be entered if there is an Actual
Completion Date.

SEP Noteé§f provided) Use this field to provide more detailed
information about the SEP

1 After entering all data, click on tHgavelink. The SEP Page screstouldrefresh
showing the added SE®the bottom If there are more SEPs to add, enter them now.

1 If there are no more SEPs to be added, click orRéeirn to Violations Link Padgek.
The Link Violations screahould appeawith the added SEP information.

1 Click on thesave All Datdink if data entry is completeThe CMEEnforcement
Confirmation screeshould appeawith the SEP information.

1 Click on theContinuelink to return to the Enforcement List screen.

To update or delete a SEgfick on theAdd/Update SERink from the Link violations screen of a
new or existingeA. The SEP Page screen appears showing blank fields to add a new SEP and lists
the existing SEPS below.

1 Click on the blu&EFhyperlink to be updated. The SEP Page screen appears showing the
previously entered information.

1 Either update the fields based on the information provided or click on the trash can icon
at the end of the row of the SEP to be deleted. If deleting, a dialog box appears asking,
GAre you sure youwanttodeleS (G KA a {9t Kés,dlickonlBK S | YA 6 SNI A2

1 Click on thesavelink when finished updating. The SEP Page screen will reappear
showing the updated SEP information along with a confirmation message.

1 If there are no other additions, updates, or deletions, click onRle¢urn to Violations
Link Pagdink. The Link Violations List scregmould appearThe updated/deleted SEP
information willthen display

1 Click on thesave All Datdink if finished. TheCMEEnforcement screeshould appear
with a confirmation message.

1 Click on theContinuelink to return to the Enforcement List screen.

Adding/Updating/DeletingPenaltiesand Penalty Payments

If a monetary penalty has been assessed in the enforcement action, that information can be
added only from the Link Violationscreen, which is availableither after adding a new
enforcement action or updating an existing enforcement action.

1 Click on theAdd/Update Penaltylink.
1 Enter the appropriate information as identified in the following chart.
1 Click on theéSavelink to enter the penalty informatiorand add payment information.
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Data Element

Description

Acceptable Values

Penalty Type
(Required

Identifies the type of penalty to be
assessed in the enforcement actfdn

FMP¢ Final Monetary Penalty
FSQ; Final SEP Cost

PMP¢ Proposed Monetary Penalt
SCR; SEP Credit

USMc¢ Up to the Statutory
Maximum

ZAPc Zero Ability to Pay

PenaltyAmount
(Required

Indicates the amount of the penalty
being assessed

Dollar amount (no commas
allowed, but decimal point
requiredy°

Do not include any SEP credits in
an FMPamount

PenaltyNotes

Text field available to enter additiohg

information about the penalty

Explanation required for ZAP

penalty type

1 To add or update penalty payment information, click on Add/Update Penaltyoption
from the Link Violation screeifhe Penalty Page screen appears with any added penalty
and/or payment information showing at the bottom of the screen.

1 Click on theAdd/Update Paymentdblue hyperlink on the righband side of the screen.
The Enforcement Date, Penalty Type, and Penaltyuntioformationwill alreadybe

filled in.

1 Add or updatethe appropriate additional information for Scheduled Date, Scheduled

Amount, Paid Date, Paid Amount, Defaulted Date, and/or Notes.

f Click on theSavelink to enter the paymentind the paymentvill display inil KS & !
PaymentsList ¢ KS fAad | LIS
need to scroll down the screen to see the complete payments list.

1 If additional payments, particularly scheduled payments, are to be entered, filein th
appropriate fieldBEFOREicking on theAdd another Paymentink. Otherwise, the
same paymeninformationwill be added andthe recordwill need to be deletequsing
the trash can icon on the rightand side of the screemeforereenteringthe
appropriate payment information

1 When done addingr updatingpayments, click on thReturn to Penalty Pagknk. The

Penalty Page screen will reappear showing the penalties and number of payments.

R
NE 0Sft2¢g (GKS LISYlI

29 Not all penalty type values are applicable for every enforcement action type. For Enforcement Typ@8 400
800-899, no Penalty Type can be entered. For Enforcement Type3920énd 506699, any of the six Penalty

Types can be used. For Enforcement Byp@0499, only Penalty Types PMP, USM, or ZAP can be entered. For

Enforcement Types 70099, only Penalty Types FMP, USM, or ZAP can be entered.
% The dollar amount for a ZAP Penalty Type is always zero and an explanation must be provided in theltNotes fie
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1 If there is noadditionalPenalty or Payment informatn to addor update click on the
Return to Violation Link Pagknk. The Link Violations screen will reappear showing the
Penalty and Payment information.

1 Click on theSave All Datdink to save the Penalty and Payment information. The CME
Enforcement Confirmation screen appears displaying the associated penalty and
payment information. Click on th€ontinuelink to return to the Enforcement List
screen and thé&so Tonavigationmenu.

To delete Penalty or Payment data, follow the same basic steps from the Enforcement Link
Violation screen to the appropriate Penalty or Payment Page.
1 Click on the trash can icon at the end of the row. A dialogshoxild appeawith the
j dzS&a G A2yZdziB NE2 @&z2d4 yi (2 RSESGS GKAA tlFaYSs)
the OKIlink. The Payment (or Penalty) Page screen will reappear.
1 Clickthe Return to Violation Link Pagknk. This will take yoback to thelLink
Violations screen Click thesaveAll Datalink, which will take you to the CME
Enforcement Confirmations screen. Click Continuelink toreturn to the
Enforcement List screen.

Milestone Tracking

Certain enforcement actions may contain technical requirements or milestoties an
Implementer may wish to track. RCRAInfo provides the means to do this through the Milestone
Tracking feature. Milestones can be added or updated only from the Enforcement Link
Violations screen (as for SE&w Penalties).The Link Violations screen can be accessed only
from either adding a new enforcement action or updating an existing enforcement action.

1 On the Link Violations screen, click on fad/Update Milestonelink. The Technical
Requirement Milestone Page scresiouldappear>’
1 Enterthe appropriate Milestone information according to the following table.

Data Element Description Acceptable Values

Technical Requirement ldentifies the number of the | This field allows up to 50 characte

Number(Requireq milestone maximum
Technical Requiremeni Describes the actual This field allows pito 200
Description(Required | requirement characters maximum

Milestone Scheduled | Identifies the date by which th{ This field isequired if the Actual

Completion Date requirement is expected to be| Date is blanland optionalif the
completed Actual Date is provided
Milestone Actual Identifies the date on which | Enter date, if provided

31 The date of the enforcement action to which the Milestone will be linked is shown.
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Data Element Description Acceptable Values

Completion Date the requirement is completed

Milestone Defaulted Identifies the dateon which Enter date, if provided
Date the milestone was defaulted

Milestone Notes Any additional detailed informatior|

1 After entering all appropriate Milestone information, click on thavelink. The
Technical Requirement Milestone Page scrsleouldreappearshowing the added
milestone information.

1 If additional Milestones are to be added, complete the appropriate fields at the top of
the screen and click on th&edd another Milestondlink. Continue until all desired
Milestones are entered.

9 Click on theReturn to Violations Link Padak. The Link Violations screshould
appearwith the added Milestones information.

1 Click on theSave All Datdink to save the entered data if this portion of data entry is
complete. The CME Enforcement Confirmation scr&esuld appeawith the Milestone
information.

1 Click on theContinuelink to return to the Enforcement List screen and tBe To
navigation menu.

To update or delete Milestone tracking information, return to the enforcement Link Violations
screen.

1 Click on theAdd/Update Milestonelink. The Technical Requirement Milestone Page
screenshould appeashowing blank fields to add a new milestone and listing the
existing milestones.

1 Click on the blue hyperlinked Technical Requirement Number to bringeuppticific
details for the particular requirement.

1 Update the appropriate information and click tlavelink to bring up the updated
Technical Requirement Milestone Pagle®wing a confirmation message.

1 To delete a Milestone, click on the trash can icon at the #igiitd side of the screen at
the end of the row of the milestone to be deleted. A dialog bbauld appeaasking,

G! NS &2dz adzNB @2dz sV $He (RTRS 688 Sk @nhe B y a & 6 K.
OKbutton.

1 If there are no other additions, updates, or deletions to be made, click oR#tern to
Violations Link Pagénk. The Link Violations screshould appeashowing the updated
Milestones information.

1 Click on thesave All Datdink to save the entered data if data entry is complete. The
CME Enforcement Confirmation scregmuld appeawith the Milestone information.

1 Click on theContinuelink to return to the Enforcement List screen and the To
navigation menu.
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HAPTERIVE- PERMITTINGO.OSUREANDPOSTFQ.OSURBATAENTRYGUIDE

This module is used to recote eventsthat occur during the implementation gfermitting,
closure, and postlosurerequirements at a given facility. Events include regulatory actions
such as the issuance of a permit, approval of a closure orgostre planand preceding
events such as application reviewstices of deficienciequblic notices, etcThis data islso

used to track the progress towards goals established under the Government Performance and
Results Act (GPRA) as well as reporting accomplishments pursuant to feG&4jrants.

It is important to enter permitting datainto RCRAInfo immediatebfter the event occurs. All
data should be entered typicallyithin two weeks if possible, but on a monthly basis at a
minimum However,it is also advisable to follow the timelines outlined in your Stat®/EPA
Agreement.

The basic components tiie Permitthg Moduleinclude Permitting Series, Permitting Event

Units (or Unit Grou), and Unit Detadl The terms are described and discussed in detail below.
The relationship between the Permitting Module components is that every Series created must
have at least one associated Event. Subsequently, every Event must have at least one Unit
linked to it with each Unit containing at least one Detail. Events tee Wnit and the Series
together.

Permitting Series

A Series istie name given to @articular group of events that uniquely identify permit or
permit applicationwith a minimum of at least one Evemhdr every SeriesFor example, all
events that occur during the processing of a permit application are recorded in one series,
while all the events associated with the closunepostclosure activityof a particular unitor
group of unitsare recorded in another series.

It is recommended that grmit modificationeventsbe tracked similarlyin their own individual
series This allows for easy tracking and repogi The modification events are X30 through
XX245 where XX is the permit type (either OP for Operating, PEo&tClosure, or RD for
Research and Develoment) and aa is the status cod@t a minimum, it is suggested the
following events be used to track a Permit Modification:

XX 30aac Modification request receivedate the modficationwas received

XX231laa& Class DeterminatiarDate the class determination was made

XX240a& Modification approvedDate the modfication was approved (or XX245ga

modificationdenied, if that is appropriate)

Permitspertaining to theCorrective Action of no#iRCRA regulated unitse solelyconsidered
HSWA Only PermitsEvents pertaining to the issuance of a HSWA only permit should be
recorded with typical Operating (OP) event codes. The Unit should be named HSWA Only (or
somethingsimilar) and in the Unit Detail the process code should be SWM, capacity should be
0, and the legal and operating status should be PR&d@p¢sed, Corrective ActignOnce the
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HSWA only permit is issued, the legal/operating status should be changed to(FR€Ghit
Issued, Corrective Action).

Permitting Event
An Event is aspecific activity encountered in the process of obtaining an operating, closure, or
post-closure permitEvery event must be linked ta Eeast oneUnit/Unit Detail.

Permitting events & identified in RCRAInfo by event codes. Event codes are a grouping of
letters and numbers that indicate specific permitting, closure, and-ptosture events, such as
documents received, Notice of Deficiencies issymablic notices and hearing datesetc. As
demonstrated in the permit modification discussion earlier, event codes follow the format of
XX999 where XX represents the Permit Type and the numbers represent the EventThgpe.
numerical portion of an event code represenihe same event regaless of the Permit Type
(e.g., a7 isthe permit expiration event for aomperating permit QR270) or a post-closure
permit (PC270)Events are prefixed with the followirRermit Typecodes:

CL¢ Qosure

EP- EmergencyPermits

OP- OperatingPermit

PC- Post-closurePermits, Plans and Alternate Mechanisms
RD- ResearchDevelopment, and DemonstratioreRnits

= =4 -8 4 -4

Some event codes have status code extensimpsesented by additional alpha or numerical
characters These status code extensions help providaae specific description of the event.
For example one variation of the event code OP020 PART B APPLICATION RECEIVED has the
a0l Gdza O2RS SEGSyaAazy dawbé¢ (G2 AYyRAOFGS GKI ¥

With the release of RCRAInfo Version 4 in DeceribéB, the permitting module event codes

were organized into predefined categories to help assist in the selection of codes. The event
codes are grouped by the applicable action typ®l appear in the droglown pick list by the

predefined category names disted below For example, codes that are applicable to post

closure permitting actions are listed together in the pick list. Note that the event codes
0SAAYYAYI SAGK at/ ¢ -closuse pedndits and/ocJElosuEa-piateSOné 2 LJ2 &
should takespecialcare to use the proper set of codes for the activity in question.

Show all Event Codes (the entire list of available codes is included here)
Closure Plag General

Emergency Permg General

Implementer Defined; Generaf?

Operating Permit Combustbn

= =4 4 4 -4

32 additional permit event codes as defined b§tateor EPA regionalmplementeffor Implementerspecific events
in addition to the Nationally Defined codes and usedame event prefixes as the Nationally Defined codes.
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Operating Permit General

Operating Permit, Modification
Operating Permit, Waivers/withdrawals
Postclosurec General

Postclosure¢ Modification
Postclosurec Waivers/withdrawals

RD & D¢ General

RD & D; Modification

RD & DO Waivers/withdrawals

= =4 8 -4 -8 -9 -5 _9 -2

9gSyli O2RS& OFry 0SS RSTAYSR i (KNBYjHHAMNSYRIEE 30 2N
represent the fundamental events necessary for the application of the RCRA program across

the nation. The codes are used the US EPAo report accomplishments for strategic targets

(e.g., GPRA measures) and can be identified in the permit event look up table in RCRAInfo
Utilities with a number 1 in the Usage column. Other nationally defined, but not required codes

will contain a numbeB in the Usage column. Regional and State defined codes are typically

used to represent other events that the State or region wishes to track (e.g., miscellaneous
documents, fees, internal review status, RBXCRA activities, etc.).

Selecting the appropria event code is the most important part of data entry intes module.
Event codes and their associated descriptions are provided in-doegn menus in the data
entry screens and, for the most part, are seMplanatory. More detailed descriptions of
national event codes are provided in RCRAInfo Helisst of current event codesanbe found

in RCRAInfo Helpnd Appendix Click on the RCRAInfo Help Logo located in the upper right
hand corner of every screen and clicktbe Nationally Defined Valudslder.

Unit or Unit Group

A unit is a physical structure used to treat, store, or dispose of hazardous waste (e.g., container
storage area, landfill, tank system or tank incinerator, surface impoundments tleat.either

has beenpermitted or has interimstatus A unit group is a collection of similar units, usually
contained within the same building or containment area (e.g., a tank fdewvgryunit has a

least oneunit detail.

Unit Detail
A Unit Detallis the informationthat describeseach unitor unit group (i.e., number of units,
capacity, unit of measure, legal and operating status, etc.)

Unit group details must be updated whenever there is a change in either the legal or the
operating status of the unit group as well as when there are changesitonformation. An
example of a changm legal status is when a unit in interim status becomes permitted. An
example of a change in operating status is when an active unit is taken out of service and
certified closed. Legal/operating status codes mustupdated manually. The entry of an event
code linked to a unit group does not automatically update its legal/operating status codés.
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Detail legal and operating status codare used to determine which permielated univeses

a site belongs. Sincéhe US EPA and the States utilize universes to evaluate program
administration milestones, it is extremely important that this information be correct and
current.

Updating unit group details is accomplished by adding a new unit detail to theEmgting
unit details should not be modified unless there is clear, written documentation indicating
the existing unit detailis an error. Unit group details are extremely important, for many
reasons. Unit details are one of the primary factohst determine wheher the facility is
meeting GPRA goaldt is critical that unit information be up to date and correctour
supervisor should approve any modifications to any unit data prior to making any changes.

On the bllowingpageis a flow diagram that illustratesow data is entered into the Permitting,
Closure, and Postlosure Module.

3 A chart depicting the current Legal and Operating status codes is included in the Universe discussion in Appendix
B.
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Logonto
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Add New Series

Select Existing
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Existing Unit

A 4

Select an Existing

Unit Detall

Add a new Unit

v

Add a new Unit
Detall

\/

Save All Data
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Data ttry for the Permitting, Closure, Postlosure Module

1 First logon to RCRAInfo

1 Next select a facilityusing the Search optiordescribed in Chapter Two, Basics and
General Navigation

1 From the Transaction Menseglectthe Maintain/ View Permitting, Closure, Post
Qosure Dataoption.

1 <electSeries/EventsThe Series List Screen displays the permit series associated with
the EPA IDNumber for this facility.

Add a New Series
At the Series List Screen, clicktba Add New Serieink.

1 Enter the New Series Nam@&equired A series name can be up to 40 characters long.
The nameshould be descriptive and distinctive enougmiansomething to thosevho
access the data

1 Verify that tre Series name is nourrentlyin useby clicking on thelrop-down list on
the next line.

1 Select the appropriate Responsible Person fromaheices in thelrop-downlist. The
Responsible Person is the specific individual responsibledording theevent (project
manager, permit writer, inspector, supervisor, etc.) This is not necessarily the same
individual performing the data entry. (Optional)

Add Notes to provid more complete information. (Optional, but recommended)

Click on theContinuelink. Once a New Seriesdseated a New Eveninust be added

the Add Event to New Series scredrould appeaautomatically.

1 At this point, if you select thBack to Series &i option, the data for the new permit
series will not save.

= =

Updatean Existing Series

1 Select an existingeriesNamefrom the list at the Series list page.

1 Revisaanyinformation about the existing Seriesm the Update Series screefo update
event information for an existing series from hectick onthe Continuelink on the
Update Series screen.

1 Click theSaveSeriedink to retain changes madd.he Update Series confirmation
screen verifies changes were madxick on theContinue link on the Update Series
Confirmation screen to return to the Series List screen.

Add Events to an Existing or N&aries
1 Select arEvent Categoryrom the drop-down list. At a minimumselectShow All Event
Codes(Required
1 Select the appropriat&vent Coddrom the drop-down list. Note: if an Event Category
not selectedno Event Codes will appeafRequireq
1 Enter either a Scheduled Date or an Actual Diit&e: if entering an Actual Daté,is
notnecessarytoals8y 0 SNJ I { OKSRdzf SR 5F0S® ¢KS G2 NA3,
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is the date that the specific eventexpectedto occur in the future. The actual date
should reflect the date that a past or current event actually occurreeqg(ired

Select a ResponséPerson from thelrop-downlist. TheResponsible Person is the
specific individuaaccountablefor the eventbeing recordedcand may includea project
manager, permit writer, inspector, supervisor, etaut not necessarily the individual
performing the éta entry.(Optiona)

Select a SuborganizatiohheSuborganization is the organizational unit within the
responsible agendjat the Responsible Personaffiliated with. (Optiona)

Enter Notes as neededOptiona)

At this point, if theBack to Seriesist link is clicked the newly added series and event
information will not save to the database.

Click orthe Savelink to retain the changes madence all the required information has
been entered A confirmation screeshould appearlf additional eventsieedto be
entered that will be linked to the same Unit and Unit Detail, th@giitionaleventsmay
be enteredin the top portion of the confirmation screen (and they will all be linked to
the same Unit and Unit detail in one stephar than entering and linking separately).
Click orthe Savelink after entering each additional event until all events for this
particular Unit and Unit Detail are entered.

To link the event(s) to a Un#gcroll down the confirmation screen aitick onLink
Units.

Onthe Link Units to New Event pageelecteither the Unit to link the event to oAdd
New Unit(see below)To ®lectan existingJnit, simply clickhe boxfor the appropriate
unit(s)if the Eventis being linkedo multiple units.If attempting to linkthe Event to all
of the Units at this site, click ddelect All Units

Below each Unit selecteppearthe existing Unit Detaildther select a Unit Detail, by
clickingthe appropriate radidoutton, or select theAdd New Detaiby clicking on th
text (link).

Before clicking th&ave All Datdink, it is best to doubleeheck and make sure that all of
the appropriate Unit Details are correctly selected.
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& EPA Eurscs Add New Event < RCRAJ,/

ECOFLO INC. GREENSBORO

NCD980842132

Series Information

[ Series Narme [ mesponsibepersan | Notes

[H15 15 & nEW sERIES [ NCHAM [

Event Information

[Resnonsinie agency: s

Location ity. NC

Event Category: | Al svent codes v

EventCade: |Select an Event Cade

‘Auua\ Date

Schedules

Responsible Person: | Select a Respansible Person v ‘Suhmgamzahnn Select a Suborganization

Notes:

2000  cChars. Remainin 2]

Save Backto Series Event List

The following Event(s) have been added/updated for NCDS80842132.
At this time, you may add another one.
Added Events

[ Event Gode - Dest [ Ageney [ Scheduled Date [ Actual Date | ResnPerson [ suhorg

‘OFWUPH—PUEL\C HEARING - FORMAL ‘ s | ‘ 0112/2009 ‘

URL: JrerainfopreprodipmbPMT_add_evernts jsp

Figurel2- Permit Event Add

AddaNew Unit

New Units and Unit Detailmnay only be entered initially through the Permit Event entry

process.Existing Units and Unit Detailmay then be updated through the Units/Unit Detail
option on the Permitting Main Menu.

1 Begin by selecting th&dd New Unitlink. The Add New Unit screesmould appear
1 Enter a New Unit Namanaking sure the name d@escriptive and distinctiyebut does

S

not exceed40 characters (i.e., Tank 102, Container Storage Area 3, Treatment Surface

Impoundment 4, etc.)Required

1 Verify theUnit Name is not duplicately checking theexisting Unit Names in thdrop-
downboxon the next line

1 AddanyNotes for the Unitasappropriate (Optional, but recommended)

Unit Detail informations entered fromthe same screerMost of the UnitDetail fields are
required fields. The only exceptions are the Standardized Permit, Capacity Type, and Not

1 No. of Units¢ numerical value greater than (Réquired

1 Process Code from the drop-downlist, select the appropriate code describing the
Unit. (Required

1 Legal/Operating Status from the drop-down list, selectthe appropriate Legal and
Operating status code for the UniRR¢quired

es.

1 Commercial Statug from the drop-down list, selectthe appropriate Commercial Status

of the Unit. Required If unsure of status, checkith the permit writeror inspectorto
verify the correct code

1 Standardized Permit select this box if youBtatehas adopted the Standardized Permit

Rule and this unit is being processed under that r((gtional)
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1 Effective Dateg enter the effective date of the specific Umetail described.Requireq

The Effective Date cannot be later than the current date.

Capacityc numeric value. Must be greater tham equal to0. (Required

Unit of Measurec from the drop-down list, select the appropriate Unit of Measure. The

Unit of Measuradrop-down list will beappropriate to theProcess Code selected above.

(Required

1 Capacity Type from the drop-down list, selectthe appropriate Capacity Type (Design,
Operating,or Permitted). Ifnothing is selectedhe field will remain blank.@ptional)

1 Notesc¢ add notes for this Unit Detaihs appropriate(Optional, but recommended)

= =

SEPAE= Lirik; Urits to ew Event o
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Figurel3- Linking Permit Units to Events

At this point, either linkhe g a0 S O2RSa | aa20A1 0SSR gAGK (KS
the Link Waste Codebnk or clickSave Clicking on théBack to Link Unit to Evenink at this

point will cancel the procesgNote: As of the publication date of this document, the Liisté/

Codes entry functionality has an error in the programming and the waste codes entered will not
be saved.)

Clicking theLink Waste Codebnk takesthe userto the Link Waste Codes screen. Here one or
more waste codesnay be selectedby clicking on the desired waste code. To select more than
one waste code in each column, hold down the Ctrl key while selecting the additional waste
codes. To unlink a selected waste code, click the waste @dbef the selected waste codes in

a columnmaybe removedsimultaneouslhyby clicking on th&kemove Allink.

ClickContinueto save the linked waste codemd returnto the Add Unit Detail screen. To
abort the code linking process, click tBack to Unit Addink.
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Clicking theSavelink displays the Add Unitadfirmation screen. Selec@ontinueand that will
return the userback to the Link Units to New Event screén.this time, link unit(s) to the
event, as appropriate.

Below each Unit that was selected, the existing Unit Detailsbilisted. Either select @nit
Detail by clicking the appropriate radio button or click on #ekd New Detail link to add a new

detail.

Before clicking the&saveAll Datalink, it is best to doubleheck and make sure that all of the
appropriate Unit Details are correctly selected.

Updake Existing Events

First, logon to RCRAInfo

Next, select a facility.

From the Transaction Menu, select tMaintain/View Permitting, Closire, Post

Closure Dataption.

Select an existingeriesNamefrom the list at the Series list page.

Click on theGontinue link on the Update Series screen.

In the Event List for Series Update screen, click on the event to update.

Review the existing data the Event Update screen and make changes, as appropriate.
Click on theContinuelink or abort by clicking thBackto SeriesEventListlink.

Verify that the event is linked to the correct unit(s) or make corrections, as needed. Click
SaveAll Dataor abort by clicking théBackto Update Eventlink.

Clicking theSaveAll Datalink will display the Update Series confirmation screen. Review
for accuracy and cligkontinueto return to the Series List screen.

Update ExistindJnits

il
1
1

= =4 4

First, logon to RCRAInfo

Next, select a facility

From the Transaction Menu, select tMaintain/View Permitting, Closure, Post
Closure Databption.

SelectUnit/Unit Details. The Unit List Screen displays the units associated with the EPA
ID Number for this facility.

Click on the Unit Name of the unit to be updated. The Unit Update s@keeuld
appear

Revise the Unit Namef needed

Enter or change Notes, as appropriate. (Optional)

Select theContinuelink on the Unit Update screen to update Unit Detail information.
Select theSavelink to save changeand exit The Unit Update Confirmation screen
verifies the changes.

SelectContinueon the Unit UpdateConfirmation screen to return to the Unit List
screen.
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To pdate Unit Detail information for an existing unit, eef the Continuelink (not the Save
link) on the Unit Update screen. The Unit Detail List Scederuld appear

1 Select the hyperlinkedecord with theLegl Operating Status informatiorthat needsto
be updated The Update Unit Detail screshould appear

1 To change the values of the Commercial Status, Unit of Measure, and Capacity Type
fieldsfor this Unit Detail select a predefined value from tlaeop-down list.

1 To change the Number of Units, Capacity, and Notes, enter a value in the box.

At this point, waste codes associated with the §d>art A Fornmay be linkedby clicking on

the Link Waste Codebnk. (Note: As of the publication date of this document, the Link Waste
Codes entry functionality has an error in the programming and the wastscaatered will not

be saved.)

Clicking theLink Waste Codebnk takesthe userto the Link Waste Codes screen. Here one or
more waste codesnay be selectedby clicking on the desired waste code. To select more than
one waste code in each column, holdvdo the Ctrl key while selecting the additional waste
codes. To unlink a selected waste code, click the waste @dbef the selected waste codes in

a columnmaybe removedsimultaneouslhby clicking on th&kemove Allink.

1 ClickContinueto save the liked waste codeandreturn to the Add Unit Detail screen.

1 SelectContinueto save;the Link Units to Event screshould appear

1 Reviewthe Events associated with the new Unit Detaitl make any necessary changes
by checking the appropriate Link box.

1 To save all changes, select thave All Datdink, or click theBackto Unit Detail Listlink
to abort the savelf the user chooses theaving option, the Unit Detail Update
Confirmation screeshould appearReview the information and click ti@ntinuelink
to return to the Unit Detail List screen.

Delete Series, Event, or Unit Data
Deleting information from RCRAInfo requirgéise proper accessrights. Deleting is ot
recommended unless absolutetgrtainthe informationshould beremoved from RCRAInfo.

First, select the record or information to delete. Select thelete link at the bottom of the

Update Series, Event, or Unit screens to remove the datBelete Verification screeshould

appear If certain the information should be deleted;onfirm byselecing the Delete link. A

pop-up boxshould appeaaskingd ! NS @&2dz ddzNBE &2dz ¢l yad G2 RSt S
If sure, select theOKbutton. Thiswill return the userback to the Series, Event, or Unit List

screen and the data deleted will be gone from the list. To cancel the delete process, click the
Back to XXXnk.

65



DO NOT use théorowser Back button during data entry

HAPTERIX- CORRECTIVECTIONDATA ENTRYGUIDE

Corrective Action ist USEPA program designed tovestigate and guide the cleanup of any
contaminated air, groundwater, surface water, or soil from hazardous waste management of
spills or releases into the environmenthe release of hazardous waste and hazardous
constituents are a result of the past @present activities at RCR&gulated facilities.

US EPAtates that the goals of RCRA Corrective Actions are to:
1 Protect uman health and the environment;
1 Attain cleanup objectives for the contamination media; and
1 Remediate the sources of releases.

While the ultimate goal of the RCRA Corrective Action Program is to achieve final clgsnup,
intermediate success of the programm being measurecgainst GPRA goals. The program
monitors intermediate progress by trackinipree cleanup milestonesThe man focus of the
corrective action GPRA goals are tin environmental indicator (EQleanup milestones for
human exposure and groundwateiThe third cleanup milestone is Remedy Constructed
(CA550aa)

1 Current Human Exposures Under Cong@vent Code £725), ensures that people
near a particular site are not exposed to unacceptable levels of contaminants; and

1 Migration of Contaminated Groundwater Under ConttdEvent Code CA750) ensures
that contaminated groundwater does not spread and further contaaie groundwater
resources.

The Els measure progress in environmental terms rather than the administrative process
previously monitored. Measuring and recording progress toward these goals will be a top
priority for US EPANd the States over the next several ye#rs.

It is important to enter corrective action data into RCRAInfo immediately after the event occurs.
All data should be entered, typically within two weeks if possible, but on a monthly basis at a
minimum. Howeve, it is also advisable to follow the timelines outlined in your State/EPA
Agreement.

The basic components of the Corrective Action Modaite Events,Authorities, and Aeas
These terms are described and discussed in detail beltagh Event must be linked to an
Authority and then subsequently to arnréa.

34 For more complete information about environmental indicators, please visIStB® A Headquarters
Environmental Indicators websit&elect CNTRL + click to follow the link, or you may type paste the following
URL into your web browsenhttp://www.epa.gov/epawaste/hazard/correctiveaction/index.htm
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Corrective Action Events/Codes

Event codesrepresent corrective actionmilestones such asdocuments received, remedy
selection, controls in place, termination of corrective actiett, Some of the event codes have
status code extensions associated with themhichhelp to provide a more specific description
of the event.

Selecting the appropriate event code iBet most important part of data entry into the
Corrective ActiorModule. Event codes and their associated descriptions are provided in drop
down menus in the data entry screens and, for the most part, areesglfanatory. More
detailed descriptions of nainal event codes are provided in the RCRAInfo Help Module. Be
especially aware of the event codes used to report grant accomplishments.

As in the Permitting Module, event codase defined at the national, regional, @tatelevel.
bl GA-BE | dzZEoN& Represént the fundamental events necessary for the application of
the RCRA program across the nation. These codes are usddebyS EPA0 report
accomplishments for strategic target(e.g., GPRA measures) and rbayidentified in the
corrective acton event lookup table in RCRAInfo System Administrattin a number 1 in the
Usage column. Other nationally defined, but not required codes will contain a number 3 in the
Usage column. Regional asdate defined codes are typically used to represent @tlevents

that a State or region wishes to track (e.g., miscellaneous documents, fees, internal review
status, noARCRA activities, etc.).

Unlinked Events A number of events in the CA Module, particularly those entered prior to the
introduction of RCRAInfopaynot be currentlylinked to an area, an authority, or both. This is a
legacy of the conversion from ¢hformer RCRIS systemnlldked data causes a mber of
reporting problems, which eventually results in certainaccountedevents important for
reachingGPRA goal#f unlinked data or orphan eventill exist, @ch unlinkechistoricalevent
code must be repaired manually by updatingith linkagesto an appropriate area and
authority. The CA Orphan Repdgelect theState-only versionmaybe helpful in determining if
any of these unlinked events exist and need subsequent correction.

Corrective Action Authorities

Correctve action authorities are the official means by which the corrective action process is
implemented and typically include permitting or enforcement documents as well other
administrative orders or authorities. The choices currently available in RCRAInfdeirtbk
following:

Consent Order
Consent Decree
Judicial Decree
HSWA Only Permit
Interim Status
Judicial Order

= =4 -8 4 -8 4
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CERCLA/State Superfund
Permit Modification

Order Modification
Operating Permit
PostClosure Permit

State Analogous
Unilateral Order
Voluntary CA

Agency Policy/Procedure
Other

= =4 8 8 -8 -8 -5 _9_9_2

Corrective Action Areas

AOO2NRAY3I G2 w/ w! { SOGA2Y onnyoKux GKS RSTA
implementing corrective action is all contiguous property under the control of the owner or
operator seeking a perinunder Subtitle C of RCRA. Therefore, a corrective action event that is
recorded in RCRAInfo as being linked to the entire facility record implies that the event
addressed all contiguous property under the control of the owner or operator. tates ako

require the permitted facility to address releases of hazardous constituents that have migrated
off-site. In such cases, a linkage to the entire facility record would also imply that the event
addressed offite releases as well.

In most RCRA correativaction projects, most actions taken during the management of the
project do not address the entire facility in this manner. RCRA corrective action projects
typically proceed using a phased approaahd may deal with different portions of the
property. These different property portions are designated as corrective action areas for the
purposes of RCRAInfo data entry. The entire fgcit also designated as an area. Certain
corrective action event codes are to be linked to the entire facility awdeereas othersare
appropriate to be linked only to the respective areas to which that particular event relates.

The following example illustrates how certain events should be recorded in the corrective
action module and linked to various are&&r the purpose of implementing corrective action,

a facility is divided into three discrete areas, termed Atedrea2, and Area3. A RCRA Facility
Investigation (RFI) is conducted for Avkand Area2 throughout most of 2002. The data is

then reported to the Depannent, who approves the RFI on December 6, 2002. Concurrently
with Areal and Are&2, the facility conducts an RFI on Ai&abut does notcomplete this
investigation orreport the data to the Department until February 2003. The Department
approves this RFI on March 6, 2003. The following entries into RCRAInfo are needed to record
the events:
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Event Record 1 Linked to: Area Record 1
Event Code: CA200 RFI Approved »| Area NameAreal
Actual Date: 12/06/2002 Entire Facility Flag: No
Area Record 2
Area NameArea2

A 4

Entire Facility Flag: No

Event Record 2 Area Record 3

Event Code: CA200 RFI Approved Area NameArea3
Actual Date: 03/06/2003 Entire Facility Flag: No
Event Notes: This RFI was conducted
for Area 3 only, but completes
investigation activities for the entire
facility. Entire Facility Record
Area NamegEntire Facility
Entire Facility Flag: Yes

A 4

A 4

In the above example, the second RFI only addresses3ArBat the completion of this RFI
meetsk £t £ Ay @SadAaridiizy FOGADGAGASE NBIdzA NSR F2NJ
CLOAftAGEE | NBI NBO2NRO®

Qorrective Action Module Data Entry Instructions

1 As discussed previolys(Chapter Two Basics and General Navigattbe)irst step to
begin any RCRAINnfo data entry istmduct a handler search to locate the site for which
data needs to be entered.
Click on theHandker Name The Transaction Menshould appear
Click on theMaintain/View Corrective Action Dataption from the Transaction Menu.
This brings up the Corrective Action Main MeRtom the Corrective Action Main
Menu, select Events, Areas, or Authorities.

= =

Add/Update Corrective Action Events

1 To add a new Event or update an existing one, clickwants The Event List screen will
be displayedAll corrective action events associated with the selected handler appear
on the screen in order by most recegiiest date of the eventéBest date is defined as
follows: If the Actual Date existghen Best Date is the Actual Date; if the New Schedule
Date existsthen Best Date is the New Schedule Datierwise,Best Date is the
Original Schedule Date.

1 Click on theAdd Eventlink to enter a new event or click the desired event code to view,
update, or delete the event information.

1 Click on theContinuelink to linkthe new Event firsto the Authority andthen tothe
Area data
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2} United States . ies DC Help
wEPA ok Link Authorities to New Event ‘ RCRAJ, /0
PACIFICORP IDAHO FALLS IDD000602631
Event Information
ActlLoc Event Code i:;ﬁ Actual Date Sched Date Orig Sched Date New Resp Person Suborg MNotes
D CAQ26 s 1213112011 121312201 IDKLC swW
Authority Information (Please select one or more authorities.)
Autharity " Resp N .
ActLoc Owner Autharity Type Effective Date G Authority Desc Statutory Citation
] HQ P 09/30/2009 S Post-Closure Permit A - RCRA 3004(U) OR EQUIVALENT
[[»] HQ P 11/30/2000 s Post-Closure Permit A - RCRA 3004(U) OR EQUIVALENT
D HQ X 10/18/2000 E Agency PolicyiProcedure U - OTHER, SPECIFIED BY LEGAL AUTHORMY CTATION
[n] HQ P 02/2511988 S Post-Closure Permit A - RCRA 3004(U) OR EQUIVALENT
[[»] HQ (o] 02/171988 E Operating Permit A - RCRA 3004(U) OR EQUIVALENT

Continue Add a New Authority Back to Event List

URL: frerainfolcalCA_link_event_auth jsp

Figurel4- Link CA Authority

Add/Update Corrective Action Authority Data

T

T

To add or update corrective action authority data in the RCRAInfo database, click the
Authorities link to view corrective action authority data for the handler.

At the Corrective Action Authority List screen, click @warective Action Authority

Typeof the corrective action authority you want to update, and the Update Authority
screen will be displayed. The upper half of the Update Authority screen displays
corrective action authority data, and the lower half displays the corrective action event
data.

Only values in the Issue Date, End Date, Responsible Person, Lead Program,
Suborganization, Repository, and Authority Notes fields can be changed. The values in
the Location of Activity, Authority Type, Effective Date, and Responsible Afieldsy
cannot be updated after the corrective action authority is created.

To change the values in either date field, enter a date in MM/DD/YYYY format, or
specify a date from th calendar icon provided. To change the values in the Responsible
Person, Lead Program, Suborganization, or Repoditdg, select a prelefined value

from the dropdown list provided. Contact the State SA to maintain (add, change, or
delete) the value®sn these lists.

After entering the required data, click ti@ontinuelink. The Link Citations to Authority
screen will display, and the user may change the citations the authority is linked to. To
link the authority with a citation, click in the box inethinkfield next to the citation

type. Conversely, to unlink an associated citation, click in the box to remove the check
mark and unlink the authority.

To save corrective action authority data, cli&kve All Datat the bottom of the Link
Citations to Aithority screen. This button is available ONLY to users with IOR status that
allows updates of corrective action authority data. The Authority Update Confirmation
screen, which displays the updated authority information, should appear.
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Warning:Required dta elements may not contain data due to past conversions or previous
requirements. If a record in RCRAINnfo is updated that is missing required data elements, the requ
data elements MUST be completed before continuiffgerequired data elementfor Carective Action
Authority data areActivity Location, Authority Type, Effective Date, Responsible Agandyat least
one Citation

red

Add/Update Corrective Action Areas

)l
T
)l

T

To add a new Area or update an existing one, clichreas

If an area existglick on theAreaNameneeding updated and enter the information
Users can change the value of any data associated with the exeept the sequence
number. Thesequence numbeis a primary key that cannot be changed after the area is
created.

To changehe value in theState Persoffield, select a pralefined value from the drop
down list provided. Contact the State SA to maintain (add, change, or delete) the values
on these lists.

If there is evidence that hazardous waste has been released to theodjrsurface

water, or ground water (either within or beyond the facility boundary) from the
unit/area, indicate so in the Evidence of 8¢l &S FA St Ra WedcirOd(arO1 Ay 3
radio button) next to each mediunA\{r, Soil Surface Waterand Ground Wate}) that

has been affected by a release. The system assumes that there is no data available to
indicate if a release occurred and automatically defaults to "N/A" unless otherwise
indicated. Only populate these fields if there is evidence ofeass, or evidence of no
release.

If the area constitutes the entire facility, indicate so by clicking indtfes circle (or

radio button) next to theis this area thé&ntire Facility€ field. Only populate this field

if the area constitutes the entiratility. The system default for this fieldddo £ Note

that only one area per facility can be indicated as dibetire facilityé In order to change
the entire facility indicator from one area to a different arélae first areamust be

updated to changél K S A y R A @< io 2NGE tReNtBeYusedimay update or add

the other area and set the indicator ti¥es¢

If the area is a regulated hazardous waste TSD unit, indicate so by clickingifreghe
circle (or radio button) next to thdls this area aegulated HW TSD ur# field. Only
populate this field if the area is a regulated HW TSD unit. The system default for this
field isGN/A.€

In the Notesfield, record any comments pertinent to the corrective action area.

Linking an Area to an Event

T

T

To link an area to an event, clithe Continuelink at the lower lefthand corner of the
screen. Théink Area to Event screavill appeat

Click in the box to the left of the appropriate event(s) to add a check mark and link that
area to an event. To unknan area from an event, click the box to the left of the
appropriate event to remove the check mark.
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1 If the area is a regulateldazardous wast&SD unit, denoted by clicking in thées
circle (or radio button) on the previous screen, the user may specify the unit this area
represents by selecting a unit name from the dwg@wn list provided.

1 To save the revised corrective action area data, thielSave All Datdink at the
bottom of the Link Area to Event screen. Toydion is available ONLY to users with IOR
status that allows updates of corrective action amata. The Area Update Confirmation
screendisplaying the updated area informati@mould appear

2 Urited S - DCRA s Help
oy EPA S Link Areas to New Event ‘ RCRAS..
PACIFICORP IDAHO FALLS IDD000602631
Event Information

Act Loc Event Code E:i; Actual Date Sched Date Orig Sched Date New Resp Person Suborg Notes

ID CAD26 S 1213112011 1213172011 IDKLC SW

Authority Information
Effective
Date

D HQ P 09/30/2009 s Post-Closure Permit

Activity Loc Owner Type Resp Agency Description

Area Information (Please select one or more areas )
1-FACILLTY 2 - NORTHEND

Save All Data Add a New Area Back to Authority Link Back to Event List

URL: rerainfolca/CA_link_event_area jsp

Figurel5- Linking CA Arem
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(HAPTEREVEN HNANCIAIASSURANABATAENTRYGUIDE

The khancial Assurance (FA) Modufacks the cost estimate and mechanism history of RCRA
Subtitle C sitgsas described in further detail belowhilethe FA Module imot meant to be a
compliance checklist for yearly submittatgympliance for continuous and adequate coverage
maybe determined from the database.

The FA Module is considered to be a required module, meaning that although not all data fields
within the module are required, certain data fields are required to be entered for eachtsite
meets theapplicability requirements for each type of financial assurance.

As with the other modulest iis important to enter financial assurance data into RCRAInfo
immediately after the event occurs. All data should be entered, typically within two weeks if
possible, but on a monthly basis at a minimum. Howeweis also advisable to follow the
timelines outlined in your Staté&JS EPAgreement.

General Backgroun®iscussion of Financial Assurance

All owners and operators of facilities that treat, store, or dispose of hazardous WVESE2Fare
required to provide proof that they will have sufficient funspay for the cleanp, closure and
post-closure care of thie facilities. They also must demonstrate that they have sefiicfunds

to pay for the cleanp of any accidental releases of hazardous constituents during the active life
of their facilities, and compensate any third parties for any resulting bodilyyirgu property
damage.

To prevent a facility from ceasing operations and failing to provide for the potentially costly
closure and postlosure care requirements)S EPANd Stateshave promulgated regulations
requiring TSDFs to demonstrate that they hdte financial resources to properly conduct
closure and postlosure in a manner that protects human health and the environment.

The TSDF general facility standards include precautions to prepare a facility for accidents, spills,
and any resulting emergey responses. Such unexpected events could damage third parties by
impacting human health or property outside the facility. In order to compensate third parties
for injury or damage that might result from such events (knowtiaslities), the RCRA&ubtitle

C regulations require TSDF owners and operators to prove that they have the financial
resources to pay for bodily injury or property damage that might result from waste
management. The closure, pedbsure, and liability financial resource rearrents are called
financial assurance

In addition to requiring facilities to set aside funds for closure, tssure, and liabilities, the

RCRASubtitle Cregulations specify the financial mechanisms that TSDF owners and operators
must use to ensure it the financial resources are available in the event that they are needed.
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Regulated facilities subject to the RCRA corrective action requirements must also provide
financial assurance for such activity.

Cost Estimates

After a TSDF owner and operatorepares the required written closure and pedbsure plans

for their facility, they must prepare a cost estimate that reflects how much it would cost to hire
a third-party contractor to close the fady. Suchestimates provide the base figure for the
amount of financial assurance a facility must provaed must be approved by the regulatory
agency to be valid

Cost estimates must reflect the cost of hiring a third party to conduct all activities outlined in

the closure and postlosure plans. Closure spbestimates are based on the point in the
FILOATAGRQA 2LISNIGAY3A fATFS & KS ycloSufezastdzbtidates 2 dzf R
are based on projected costs for an entire pokisure period of 30 years, unless this time

period is reduced or egnhded bythe State

Any facilityrequired to prepare a closurpbst-closure plaror corrective action plans/activities
must also prepare a cost estimate that covers how much it will cost to carry out the plans.
These cost estimates must:
1 Be based on thepecific actrities described in the closungost-closure plan®r
corrective action plans/activitie®.g., inventory disposal, facility decontamination, etc.)
1 Account for all tasks and sthsks included in each planned activity (e.g., disposal costs,
transportation and disposal of wastes offsite, solvents for decontaminations,;etc.)
1 Account for all cost components.{.,utilities, administration, profits, etc,)
1 Include all direct cost®(g.,materials, labor, equipmentand
1 Include all indirectosts €.g.,supervisiorand oversight fees, contractor fees,
contingency fees, etc.)

Each financial assurance typédentifies the total cost estimate amount for that typ#H.it is
desired to document how cost estimates are subdivided across variousitpest units or
corrective action areashe user should do sm the Area/Unit Notes field.

1 A-Corrective Action (8264.101 or in orders)

1 B-Sudden and Noisudden Third Party Liability

1 C-Closure (Permitted 8264.143, Interim Status 8265.Bt8ndardized Permit
§267.143)

1 N-NonSudden ThirdParty Liability (For Permitted 8264.1#7, Interim Status

8265.1417h))

P- PostClosure Care (Permitted §264.145, Interim Status §265.145)

1 S- Sudden ThirdParty Liability (Permitted 8264.147, Interinathits 8265.147,
Standardized Permit 8267.147, Hazardous Secondary Materiallg82g1

=a

3% Implementerdefined cost estimate types are not allowed.
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Mechanisms

Financial assurance mechanisms are the different ways an owner or operator can show that
funds are available to pay for closure, pa#dsure, and liability mguirements. An
Owner/Operatormay demonstrate financial assurance through one or more of the followiag
EPAHQdefinedfinancial assurance mechanisypes®

B ¢ Suretybond GuaranteeingPayments to a Trust Fund

C- Corporate guarantee

F- Financial test

| - Insurance

L- Letter of credit

P¢ Trust fund (payn trust)

S- Surety bondGuaranteeingPerformance

T- Trust fund (fully funded)

X- Standbytrust fund (associated with Surety bonds or letter of credit)

= =4 -8 48 -8 48 -9 _2 -9

A single mechanism may address multiple f&ed and multiple or partial financial assurance
types. For example, a single mechanism might be used to cover closure costs at three facilities,
or it might be used to cover closure and pasbsure costs at just one facilitif.a mechanism
addresses mitiple facilities, a separate mechanism record must be entered for each EPA ID
Number covered. If a mechanism addresses multiple FA Types, just one mechanism record
should be entered but it must be linked to the applicable financial assurance tygesest
estimates) If the mechanismcovers just a part of a financial assurance type, that financial
assurance type should be linked to multiple mechanisms.

FAData Entry
Unless editing or deleting a Mechanism, FA data entry will always begin with th&<ivsate

option from the FA mend’ Due to the variety of required fields dependent on the specific cost
estimate and mechanism combination, stbp-step data entry guidance is ndapecifically
outlined here. Rather, this is only a general discussioRfotlata entry. For more detailed and
in-depth direction, refer to the Financial Assurance Guidance compiled by the Change
Management Process Financial Assurance Expert Group and posted under the Guidance
Documentation section within RCRAInfo.

The followirg table identifies the various fields on the Cost Estimate, Mechanism, and
Mechanism Details screenSost estimatesnayonly be linked to a mechanism from the same
agency $tateto StateandUS EP£0 US EPA

% |Implementerdefined mechanism types are allowed
3" Hints on the FA menu screen identify which data entry actions can be accomplished from each option.
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Data Element

Description

Acceptable Values

Cost Estimatd'ype
(Required

Type of Cost Estimate (i.e.,
closure, postlosure care,
corrective action, or third party
liability)

A - Corrective Action

B- Sudden and No#sudden Third
Party Liability

C- Closure

N - Non-Sudden ThirdParty
Liability

P- PostClosure Care

S- Sudden ThirdParty Liability

Cost Estimatdate

Identifies the date when the cost
estimate amount for a given
financial assurance type was
either submitted, adjusted,
approved, or required to be in
place, whichever is the most
applicable.

RCRAInfo was designed to
maintain cost estimate history;
therefore, the cost estimate dateés
not editable. If a correction to this
date is needed, please submit a
USITS request.

A new cost estimate date for
reasons of initial, inflation
adjusted, revised, or submitted ng
approvedmustbe entered.

Cost Estimate
Amount (Requireq

Amount of the cost estimate

Amounts are auto lied for third
party liability,but can be edited
down or up (an explanation in the
Notes field is required if the
Amount is edited down).

Responsible Person

The persomresponsible for the
approval or oversight of the cost
estimate

May be left blank or select the
ResponsibleéPerson from the drop
down list
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Data Element Description Acceptable Values

Cost Estimate Identifies the reason the cost A- Inflation Adjusted®
Reason(Required estimate for a financial assuranct

) C- Cost Estimate Not Required of
type is reported

No Longer Required

F- Facility is or was transferred to
a Federal or State Authority that
Does Not Require Financial
Assurance

| - Initial Cost Estimate
L - Liability Coverage Required

N - CostEstimate Requiredut
Not Submitted

P- Post Closure Estimate is
included with other Cost Estimate

R- Revised Cost Estimate
(modifications and renewaf¥

S- Submitted not Approved

T - Corrective Action Cost Estimat
is included with other Cost
Estimates

V - Voluntary Corrective Action, ng
Financial Assurance Required

W - Financial Assurance
Requirement is Waived (note
reasons irNotesfield)

X- Closure Cost Estimate is
included with other Cost Estimate

Cost Estimate Use to describany corrective May be left blank orentertext up
Area/Unit Notes action area or permitted unit to 240 characters long

details pertinent to the particular
cost estimate entered

% Since owners and operators are not required to submit cost estimates with annual inflation adjustments to the
regulatory agency, entering these adjustments into RCRAInfo is optidmakver, some mechanisms will indicate
the inflation adjusted cost estimate and that cost estimate can then be entered into RCRAInfo.

39 Cost estimates are required to be adjustelinvB0 days of changes to the closure or{otssure plan being
approved that increases the cost of these activities. These adjustments should be entered into RCRAInfo using
ARevi sed Cost Estimateo as the Reason.
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